PROCEEDINGS OF THE TERREBONNE PARISH SCHOOL BOARD

November 20, 2012

The Terrebonne Parish School Board met today at 7:00 P.M. in regular session
at its regular meeting place, the Terrebonne Parish School Board Office, 201
Stadium Drive, Houma, Louisiana, with Mr. L. P. Bordelon, lll, President, presiding,
and the following members present. Mr. Roger Dale DeHart, Vice-President; Mr.
Roosevelt Thomas, Mr. Gregory Harding, Mr. Donald Duplantis, and Mr. Hayes J.
Badeaux.

ABSENT: Mr. Richard Jackson, Ms. Debi Benoit, and Dr. Brenda Leroux Babin

Mr. Thomas led the Board and audience in the opening prayer and Pledge
of Allegiance to the Flag.

The following Education and Policy Committee report was presented to the
Board with Mr. Duplantis, Committee Member, presiding:

Dear Members of the Board:

The EDUCATION and POLICY COMMITTEE met in the Board Room of the
School Board Office, 201 Stadium Drive, at 5:00 P.M., on Monday, November
5, 2012, with the following members present:  Mr. Richard Jackson,
Chairman, and Mr. Donald Duplantis. Dr. Brenda Leroux Babin, Vice-
Chairman, entered the meeting at 5:10 P.M. Also in attendance were
Superintendent Philip Martin and members of the staff.

Mr. Jackson called the meeting to order. The meeting began with the
invocation and Pledge of Allegiance to the Flag.

Mrs. Debi Benoit entered the meeting at this time. The Committee deviated
from the regular order of the agenda to allow Mrs. Benoit fime to prepare
her topic for discussion.

Superintendent Martin summarized the rankings of the Terrebonne Parish
School System, relative to the 2011-2012 District Performance Scores
(attachment).

Superintendent Martin presented revisions, according to recent legislation,
to policy FILE: A-4 Powers and Duties.

RECOMMENDATION NO. 1

The Committee recommends that the Board approve, as presented, the
following revisions to policy FILE: A-4 Powers and Duties:

FILE: A-4
Cf: B-13

POWERS AND DUTIES

The Terrebonne Parish School Board is vested with the responsibility and
authority to establish policies for the administration and management of the
schools in the school district. Any policy not specifically spelled out in the
School Board’s Policy Manual remains the prerogative of the Board. The Board
shall act as a legislative body in the determination of policies for the conftrol,
operation, maintenance and improvement of the school system in keeping




with the needs of the communityies-eftheparish and applicable state laws.
On certain occasions the Board shall also serve as a judicial body to hear
complaints and appeals of administrative decisions for employees, publics
and/or patrons.

The School Board, through the operation of the public schools, shall make
every effort, within the limitations imposed by staff, physical plant, and finances
to provide an educational program designed to meet the individual needs of
children according to their ages, mental abilities, and vocational or
professional interests.

The Board shall be responsible for carrying out all mandatory laws pertaining
to education and shall consider, accept, or reject provisions of permissive
legislation where discretion is so authorized. In all cases where consfitutional
mandates, federal and/or state statutes, judicial precedents or regulations
of duly recognized governmental agencies do not otherwise provide or
prohibit, the Board shall consider itself the agent responsible for establishing
and appraising the educational activities of the school district.

The members of the Terrebonne Parish School Board shall have authority only
when acting as a Board legally in session. The Board shall not be bound in
any way by any action or statement on the part of any individual Board
Member except when such statement or action is in pursuance of specific
instructions from the Board.

No Board Member, by virtue of his/her office, shall exercise any
administrative responsibility with respect to the schools or as an individual
command the services of any school employee.

GENERAL DUTIES

Three (3) functional areas of responsibilities are recognized with respect to
the Terrebonne Parish School Board's administration of public education
within the Parish.

1. Policy Making
Planning is basic to all activity. Policy making is that function which
determines what shall be done, establishes procedure for
accomplishing the tasks, selects an executive officer and delegates to
him/her the placing of plans and policies into operation, and provides
the financial means for their achievement.

2. Legislative
The legislative function is that function which is concerned with
placing into operation the plans and policies, keeping the Board
informed and furnishing creative leadership to the Board and to the
profession.

3. Appraisal

Appraisal is that function which attempts, through careful examination
of facts and conditions, to determine the following:

a. The efficiency of operation of the general activities.
b. The worth and value of results of the activities in relation to the

efficiency and value of instruction.
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SPECIFIC DUTIES

The specific duties of the School Board shall include, but not be limited to,
the following:

1. To select the person to serve as the chief executive officer and
Superintendent of the school district and support such person in the
discharge of his/her duties;

2. To establish, approve and evaluate policies relating to the operation
of the public schools;

3. To adopt a calendar of school events for each ensuing year, which
shall be distributed to the teachers and others as deemed necessary;

4, To adopt the annual budget, consider and approve payrolls, and
approve expenditures of funds as recommended by the
Superintendent;

5. To consider reports of transacted business and its relation to the

financial status of the system;

O—CODFO s ool-& TaYa¥a orocedures: To

adopt policies for the direction of the school district that are in the be;
interests of all students;

/. To delegate to the Superintendent hiring and placement functions of
personnel;

8. To determine salary schedules and—other—personneljpolicies—for _all
employees;

9. To consider reports of the Superintendent on the progress of the schools
and advise him/her on recommended changes in the educational
program;

10. To adopt plans for structural improvements and determine the means to
finance them; and

1. To inform the citizens of the parish and the Legislature of the needs of
the schools.

Revised: November 2012

Ref: La. Rev. Stat. Ann. §§3420, 17:51, 17:64, 17:81, 17:84, 1285, 17:88, 17:95,
17:97, 17:101 etsea- 17:102, 17:103, 17:104, 17:104.1, 17:105, 17:105.1, 17:106,
17:108, 17:109, 17:111, 17:112, 17:158, 17:221, 17:441 etseqg-_17:442, 17:443,
17:444, 17158, 1 etseq;17:1373, 38:2211, 38:2212, 38:2212.1.

Superintendent Martin presented revisions, according to recent legislation,
to policy FILE: B-13 School Board Policy Bevelopment.

RECOMMENDATION NO. 2

The Committee recommends that the Board approve, as presented, the
following revisions to policy FILE: B-13 School Board Policy Bevelopment:

FILE: B-13
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Cf: B-12

SCHOOL BOARD POLICY DEVELOPMENT

The Terrebonne Parish School Board shall formulate policies to guide the
action of those to whom it delegates authority. These guides shall constitute
the policies governing the operation of the school district. They shall be
recorded, in writing, and made a part of the official Terrebonne Parish
School Board Policy end-ProceduresHandbook Manual.

The formulation and adoption of Board policies shall constitute one method
by which the Board shall exercise its leadership in the operation of the school
district. When establishing Board policies, the Board shall prioritize student
achievement, financial efficiency, and workforce development on a local,
regional, and state-wide basis. The study and evaluation of reports
concerning the execution of its written policies shall constitute the basic
method by which the Board shall exercise its control over the operation of
the school district.

The policies of the Board are meant to be interpreted in terms of Louisiana
laws, rules and regulations of the Louisiona Board of Elementary and
Secondary Education (BESE), and all other regulatory agencies within the
local parish, state, and federal levels of government.

d og colicy iy For a policy
to be adopted by the Board, it must receive a majority vote of the
membership of the Board.

The formal adoption of Board policies shall be recorded in the minutes of the
Board. The official minutes shall constitute the authority for any change
made in the Policy end-Procedures Handbook-Manual.

The Board is recognized as the legal body authorized to approve policies for
the School District and shall not delegate or relinquish that authority to
another party or group. The Board welcomes comments and suggestions on
local policy matters, and will comply with all laws addressing proper
involvement of other parties in the policy process.

POLICY REVIEW

The Board shall periodically direct the systematic review of its policies.
Monthly, the Education and Policy Committee will review all actions of the
Board, which either modifies or amends existing policy, or which establishes
new policy. These will be prepared in a proper manner for inclusion in the
Policy end-Procedures Handbook-Manual.

The Superintendent shall appropriately involve representative groups of
administrators, teachers, supervisors, students, support personnel and lay
citizens relative to policies affecting each group. The Superintendent shall
solicit from all employees, on a periodic basis, recommendations to be
considered for possible policy revision.  Written suggestions should be
transmitted to the Superintendent.
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The Board shall appoint a Discipline Policy Review Committee, as required by
state law, whose selection of members shall be neither discriminatory nor
arbitrary in nature. The purpose of the Discipline Policy Review Committee
shall be to annually review discipline policies of the Board to assure
consistency with state law, receive input into the effectiveness of established
policy, end make recommendations to improve policy provisions, and assist
the Board in the orderly operation of the school district. In particular, state law
requires a policy review committee to review the Board’s student discipline
policies annually, to make recommendations for appropriate revisions.

A public meeting shall be held on the recommendations before the Board
considers revising any of the discipline policies. State law also requires the
administrators, teachers and parents of each public school to meet annually
and develop or review the discipline regulations for their school, and assure
compliance with Board policy and state law.

POLICY DISSEMINATION

The Board shall direct the Superintendent to establish and maintain an
orderly plan for disseminating School Board policies and administrative rules
and regulations.

School Board policies and administrative rules and regulations shall be made
accessible to all employees of the school district directly or indirectly
affected by those policies. Board policies and administrative rules and
regulations shall also be made accessible to members of the Board, students
and members of the community served by the school district. At the end of
each quarter, the compiled amendments, modifications or new policies will
be distributed to all holders of the Policy end-Procedures Handbook-Manual
so that it is updated and kept current.

SUSPENSION OF POLICY

The operation of policy or section of policy not established by law or
contract may be temporarily suspended by a two-thirds (2/3) vote of Board
Members present and voting at a reqular or special meeting. (moved from
above)

ADMINISTRATION IN ABSENCE OF POLICY

In cases where action must be taken within the school system where the
Board has no formalized policy statement, the Superintendent shall have the
power to act. His or her decisions, however, shall be subject to review by
action of the Board at its regular meeting. It shall be the duty of the
Superintendent to inform the Board promptly of such action and of the need
for policy if in his or her best judgment, a need for such policy exists.

STUDENT HANDBOOKS

It is acceptable that individual schools write student handbooks containing
school policies and other pertinent information of value to the student.
Provisions included in student handbooks shall comply with all pertinent
Board policies. Individual school policies which will be placed in student
handbooks, or otherwise, shall be submitted to the Superintendent for
presentation to the School Board for final adoption.

Revised: July 1998
Revised: August 1998
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Revised: March 2001
Revised: November 2012

Ref: Constitution of Louisiana, Art. VI, Sec. 10: La. Rev. Stat. Ann. § 17:416.8;
Board minutes, 5-11-76, 7-21-98, 8-18-98, 3-20-01.

Mr. Ernest Brown, Supervisor of Child Welfare and Attendance, presented
information on the Louisiana State University Health Sciences Center
(LSUHSC) community outreach program (attachment). He said the program
is designed for at-risk students and their families and is provided by LSUHSC
at no cost to the Board.

Dr. Debra Yarbrough, Supervisor of Personnel, presented revisions, according
to recent legislation, to policy FILE: F-4 Grievances.

RECOMMENDATION NO. 3

The Committee recommends that the Board approve, as presented, the
following revised policy FILE: F-4 Grievances:

FILE: F-4
GRIEVANCES

Any employee or group of employees of the Terrebonne Parish School Board
shall have the right to appeal the application and interpretation of policies,
administrative decisions or laws affecting the employee or group of
employees. The employee or group of employees shall be assured freedom
from restraint, interference, coercion, discrimination, or reprisal in presenting
an appeal of a grievance. All matters pertaining to a grievance shall be
treated as confidential material and shall not be considered in decisions
such as assignment, fransfer, promotion or reemployment, leaves of
absence and dismissal.

All grievances shall be handled expeditiously, and according to the
procedures adopted by the Board. The primary purpose of the procedures
is fo secure, at the most immediate level possible, equitable solutions to
grievances brought forth by employees.

A. Definitions:

1. A grievance is a claim by an employee or group of employees
that the employee or group has suffered harm or injury by the
interpretation, application or violation of a contract, a school
board policy, administrative decision, a law or constitutionally
guaranteed rights.

Grievances are of two types:

1) Substantive, according to law or policy, and

2) Procedural, the methodology of administering policies or
legal right.

The term grievance does not include matters for which the

method of review is prescribed by law or where the School

Board is without authority to act.

2. A grievant is the employee or group of employees making the
claim.
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3. Immediate supervisor is that employee possessing administrative
authority to direct the activities of the grievant and having the
authority to resolve the claim.

4, The term days shall mean workdays. In order to expedite
grievances begun at the end of the employment period by
employees who work fewer than 12 months, workdays for these
claims shall conform to the calendar of workdays for 12-month
employees.

B. Procedure:

Step 1. The grievant shall informally and thoroughly discuss any
grievance with his/her/their immediate supervisor. If no
satisfactory resolution of the grievance is reached, the
grievant shall present a written grievance to the
immediate supervisor.  Such written notice shall be
presented no later than five (5) working days from the
date of discussion with the immediate supervisor.

The written grievance should be submitted on the
appropriate grievance form and should include:

1. A specific statement of the contract provision,
School Board policy, administrative decision, law, or
constitutional right violated;

2. Specific statement of the injury, loss, or
inconvenience suffered by the grievant as a result
of the violation;

3. Documentation which supports the claim of the
grievance;

4, The results of informal discussion of the grievance at
Step 1;

5. The specific action that the grievant requests to

remedy the injury brought about by the violation.

Additional documents that support the claim may be
aftached to the form.

The immediate supervisor shall render a written decision to
the grievant within five (5) days of the receipt of the
written grievance. In communicating his/her decision to
the grievant, the immediate supervisor must provide the
reason(s) for the decision.

Step 2. In the event the grievant wishes to appeal the decision in
Step 1 or if no decision has been rendered in the time
specified, the appeal must be presented, in writing, to the
appropriate Central Office staff member with authority to
resolve the matter. Such appeal shall be presented within
five (5) days of the Step 1 decision.

The Central Office staff member may meet with the
grievant and other parties to the grievance to discuss the
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facts of the grievance. The grievant shall be advised
upon request prior to the meeting if anyone other than
the grievant and the grievant's representative will be in
attendance at the meeting with the Central Office staff
member.

Within five (5) days of the receipt of the grievance, the
Central Office staff member shall render a written
decision. In communicating the decision, the Cenftral
Office staff member must provide the reason(s) for the
decision.

Step 3. In the event the grievant wishes to appeal the decision of
Step 2, or if no decision has been rendered in the time
specified, the appeal must be presented, in writing, to the
Superintendent or Superintendent's designee. Such
appeal shall be presented within five (5) days of the
receipt of the Step 2 decision.

Upon receipt of such a written appeal, the
Superintendent or designee shall schedule a hearing at a
specific date and time. The time and date must be
mutually agreed upon by the grievant and the
Superintendent or designee.

The Superintendent or designee, at the date and time
specified, shall conduct a full hearing on the grievance
and maintain a transcript of the proceedings. Following
the hearing, the Superintendent or designee shall render
a written decision within ten (10) days of receipt of the
written grievance. This written decision and the reason(s)
for the decision shall be provided to the grievant. The
written decision, the reason(s) for the decision, and a
copy of the tfranscript of the hearing proceedings shall be
provided to the School Board. The grievant shall also be
provided with the procedure(s) to be followed should the
grievant wish a hearing before the School Board.

Step 4. The School Board shall conduct a hearing to dispose of
the grievance within twenty (20) days of the decision of
the Superintendent or designee and shall notify the
grievant of the date and time. The grievant maintains the
right to appear before the School Board and the right of
representation before the Board.

Step 5. In the event the grievant is not safisfied with the
disposition at Step 4, the grievant may take additional
action as provided within Federal or State statutes.

C. Representation

1. The grievant shall have the right to present his/her/their own
grievance or may designate a representative to appear with
him/her/them at any step of the procedure.

2. A grievant who chooses to have representation shall provide
advance notice of such, in writihng to administrator at the
respective procedural level at least two days prior to the
hearing on the grievance.
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D. General Provisions

1.

The number of days indicated at each level is a maximum.
Every effort shall be made to expedite the progression of
grievance. Time limits specified may be extended in any
specific instance by mutual agreement of both parties.

At each level the person handling the grievance may meet with
the parties involved with the grievance.

Appeals of grievance decisions will be limited to the specific
issues raised in the original grievance. The parties involved with
the grievance will not be allowed to expand the issues during
the grievance procedure, except to the extent necessary to
respond to administrative decisions made during the process.

All documents, communications, and records dealing with a
grievance shall be filed separately from and no notation of such
grievance shall appear in the official personnel file of the
grievant, unless so requested by the grievant.

All meetings concerning grievances will take place at
reasonable hours. Employees absent from their assigned duties
because of such meetings must have the approval of the
administration. If a grievance hearing is scheduled during the
regular working day, all participants in the investigation and
processing of the grievance, including the grievant and
witnesses, shall be released from regular duties and shall suffer
no loss of pay or benefits. Reasonable nofice of scheduled
hearings shall be given to all participants.

A grievance may be withdrawn at any level.

If the grievant voluntarily or involuntarily leaves the employment
of the Board at any level of the grievance, then such grievant
loses the right to continue the grievance process.

Failure by the grievant to meet the fimelines and requirements
of this procedure shall result in dismissal of the grievance. Failure
by an administrator to meet timelines and requirements of this
procedure shall allow the grievant, at his/her/their option, to
proceed to the next level of appeal.

The dismissal or termination of any employee shall not be

considered a grievable action.

February 1999
Revised: April 1999
Revised: November 2012

Ref: La. Rev. Stat. Ann. §17:100.4; Pickering v. Board of Education, 88 S. Ct.
1731 (1968); Board minutes, 2-9-99.

Dr. Yarbrough presented revisions, according to recent legislation, to policy
FILE: F-9 Professional Personnel.

RECOMMENDATION NO. 4
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The Committee recommends that the Board approve, as presented, the
following revised policy FILE: F-9 Professional Personnel:

FILE: F-9
Cf: F-10

PROFESSIONAL PERSONNEL

No new position shall be advertised unless the terms of employment and job
description have been approved by the Terrebonne Parish School Board.

The Board shall require that each professional employee hold not less than a
bachelor's degree from a regionally accredited college or university to be
eligible for employment, whenever possible. Each teacher, including
administrative personnel, shall be required to hold a current and valid
teacher's certificate issued by the Louisiana State Board of Elementary and
Secondary Education (BESE) or demonstrate proficiency in meeting all
requirements necessary to obtain such a cerfificate. Other professional
personnel shall be required to meet those qualifications necessary for the
position assigned as may be determined by the Board.

PERSONNEL POSITIONS

The number of teachers and other personnel to be employed in the school
district shall be determined by the Terrebonne Parish School Board. It is the
intent of the School Board to activate a sufficient number of positions to
accomplish the district's goals and objectives.

The Superintendent shall be delegated the avuthority to make
recommendations to the Board for adding new positions and for making
revisions and/or adaptations to existing job titles and/or descriptions, or for
making adjustments to the system’s personnel that will contribute to more
efficient operations.

The Superintendent shall maintain a comprehensive and up-to-date set of
job descriptions of all positions in the school district. These job descriptions
shall be kept on file and vutilized in conjunction with the performance
evaluation plan. All personnel shall be given a copy of their respective job
description when first employed and any time the job description is revised.

September 1998
Revised: November 2012

Ref: La. Rev. Stat. Ann. §§17:54, 17:81, 17:413, 17:414, 17:441; Harrah
Independent School District v. Martin, 99 S.Ct. 1062 (1979); Board minutes, 09-
15-98.

Dr. Yarbrough presented revisions, according to recent legislation, to policy
FILE: F-9.1 Compensation. Mrs. Rebecca Breaux, Supervisor of Finance and
Statistics, discussed the new salary schedule for teachers, which will take
effectin the 2013-2014 school year (attachment).

RECOMMENDATION NO. 5

The Committee recommends that the Board approve, as presented, the
following revised policy FILE: F-92.1 Compensation and the attached 2013-
2014 Teacher Salary Schedule:

FILE: F-9.1
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Cf: F-5, F-9.2
COMPENSATION

SALARY SCHEDULES

Upon the recommendation of the Superintendent, the School Board shall
establish salary schedules by which to determine the salaries to be paid to
teachers and aII other school employees. The Salaries of all school personnel
set by
the Superintendent. The salaries of all personnel are generally based upon
an established salary schedule and associated regulations; provided,
however, that solones moy be stated in and conTroIIed by an employment

&@s%eﬁh&emﬂgmg%w&%@%mgws—me sqlques as prowded in

any salary schedule shall be considered as full compensation for all work
required and performed within each employee’s prescribed scope of duties
and responsibilities.

Salary schedules established for teachers, administrators, and other certified
school personnel shall be based upon the following criteria, with no one
criterion accounting for more than fifty percent (50%) of the formula used to
compute such employees' salaries:

1. Effectiveness, as determined by the performance evaluation program
as provided in La. Rev. Stat. Ann. §§17:3881 through 3905.

2. Demand, inclusive of area of certification, particular school need,
geographic area, and subject area, which may include advanced

degree levels.

3. Experience.

No employee who is rated ineffective pursuant to the Board’s performance
evaluation program shall receive a higher salary in the year following the
evaluation than the employee received in the year of the evaluation.

The amount of the annual salary paid to any teacher employee in any
school year shall not be reduced below the amount of such salary paid
during the previous school year, nor shall the amount of the annual salary
paid to any teacher—employee be reduced at any fime during an
academic year. The limitations on the reduction in the amount of the
annual salary paid to any teacher employee shall not be applicable to the
correction of any accounting errors or to a reduction necessitated by the
elimination of a state program or state funding. Any salary reduction shall
not apply to any local salary supplement funded, in whole or in part, from a
revenue source requiring voter approval, when such voter approval has not
been obtained. The limitation on the reduction of salary shall also not apply
to an employee who has been promoted and subsequently demoted. In this
case, the employee’s salary shall return to the salary previously received in
the lower position from which promoted.

Ordinarily, no teacher shall be placed on the payroll of the school district
unless the teacher holds a valid certfificate as required by law, and a copy
of the teacher's contract has been filed with the Superintendent. Exceptions
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shall may be made only when qualified teachers with valid certification are
not available for employment-subjectto-Board-approval.

SALARY SUPPLEMENTS

The Board, at its discretion, may allow salary supplements to certain
instructional personnel who assume special duties. Such supplements shall
be reviewed and adopted upon the recommendation of the
Superintendent.

EXPERIENCE CREDIT

A year of teaching experience is defined as each scholastic year of
employment as a certified teacher in public schools within any of the fifty
states of the United States of America, or within any of its territorial
possessions; or as a teacher in a private or parochial school, as an
employee in_a state depariment of education, or as an instructor in_an
institution of higher learning. All such experience must have been as a
teacher in_an institution or school accredited by one of the recognized
regional accrediting agencies in the United States of America (e.g., SACS).
Experience outside the United States of America, its territories or possessions
must be in_an institution or school accredited by an accrediting agency
recognized by the United States of America.

A year of teaching experience shall be granted if the person was employed
for at least ninety-one (91) instructional days during one scholastic year,
excluding holidays, as verified by the Superintendent. However, not more
than one (1) year of experience shall be granted for a period inclusive of
twelve (12) consecutive calendar months. All experience must have been
on a full-time basis.

Any teacher holding a valid Louisiona teaching certificate in the public
school system of Louisiana who has transferred to Louisiana from a public
school system of another state and who, at the time of such transfer, held a
valid teacher's certificate from that state, shall be given full credit under the
state-minimum salary schedule for the years of satisfactory teaching service
previously rendered in the public school system of that state. Credit for
previous teaching experience shall also be granted to anyone employed by
the-Board who holds a valid Louisiana teaching certificate and is employed
or has been employed by another public school system in the state.

ADVANCED DEGREE

When a teacher earns additional college credit, is awarded an advanced
degree, or receives additional training that would result in an increase in
salary, said teacher shall be paid eccordingto-the-salarrschedule for the
advanced degree or training beginning with the next school semester
ollowing-noftificationofreceiptof theadvanced degree—oroffraining after
all necessary documentation has been received from the Llouisiana
Department of Education. [ shall be the responsibility of the employee to
assure proper notification is given to the Superintendent or his/her designee.

RETIREES

The salary of any retiree who is re-employed as a full-time teacher shall be
based on the salary schedule which accounts for all prior years of teaching
service and pertinent experience. The status of any retiree who is re-
employed shall be the same as a full-time active employee, subject to all
applicable rules, procedures, policies, and statutes that apply to all such full-
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time active employees.

Sick leave, and annual leave if applicable, shall accrue as any other newly
hired employee. No sick leave or annual leave shall be carried forward at
the time of rehire.

LONGEVITY INCREMENTS

All personnel are covered by a program of longevity increments to veteran
Parish employees by the payment of longevity increments based upon all
years credited in the employment of a school system plus a maximum of four
(4) years military service prior to December 13, 1975, and all years in the
employment of Terrebonne Parish School Board after December 13, 1975,
above the regular annual salary.

Longevity Increments

YEARS  INCREMENT YEARS INCREMENT
8 $100 2] $1,400
9 $200 22 $1,500
10 $300 23 $1.600
11 $400 24 $1.700
12 $500 25 $1,800
13 $600 26 $1.900
14 $700 27 $2,000
15 $800 28 $2,100
16 $900 29 $2,200
17 $1.000 30 $2,300
18 $1,100 31 $2,400
19 $1,200 32+ $2,500
20 $1.300

OUF OF SCHOOL EMPLOYMENT-(Moved to new policy F-12.10, Non-School
Employment)

STIPENDS

Stipends will be paid, only when offered, to employees including, but not
limited to, teachers, school administrators, and paraprofessionals who
participate in in-service training activities. Stipends, if offered, will be paid
only after regular work hours, during holidays (exclusive of any paid holiday),
or after the employee's regular contract period.

Maximum standards for stipends will be established by the Superintendent
and staff and must be adhered to by all funding sources. In advance of
each activity, presenters and participants shall be informed of the stipend.

The appropriate staff member shall approve employee eligibility for
attendance of in-service fraining activities and the payment of stipends for
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said activities.

Revised: September 1998
Revised: December 2001

Revised: July 2006
Revised: November 2012

Ref: 29 USC 201 et seq. (Fair Labor Standards Act of 1938, as amended); La.
Rev. Stat. Ann. §§11:710, 17:81; 17:83, 17:84, 17:84.1, 17:411, 17:413, 17:418
1419 etseq; 17:421.4, 14235, 17:422.6, 17:423, 17:424, 17:424.2, 17:424.3,
17:444, 17:491, 17:492, 17:496, 17:496.1, 17:497, 17:497.1, 17:498; Wright v.
Caldwell Parish School Board, 30.448 (La. App. 2 Cir. 6/16/99); Garcia v. San
Antonio Metropolitan Transit Authority et al., 105 S. Ct. 1005 (February 1985);
Harrah Independent School District v. Martin, 99 S. Ct. 1062 (1979); Board
minutes, 12-16-75, 9-13-88, 9-18-90, 11-27-90, 6-93, 11-21-95, 9-15-98, 12-18-01,
7-11-06, 10-20-09 (reference).

Dr. Yarbrough presented revisions, according to recent legislation, to policy
FILE: F-9.9 Evaluation of Personnel. She said the only new change to this
policy is that now everyone will receive an annual evaluation.

RECOMMENDATION NO. é

The Committee recommends that the Board approve, as presented, the
following revised policy FILE: F-9.9 Evaluation of Personnel:

FILE: F-9.9
Cf: F-4, F-10.9

EVALUATION OF PERSONNEL
The Terrebonne Parish School Board believes the quality of teaching and

learning is directly related to the performance of personnel who work in the
school dlsfrlcf Ihe—Beerd—fherefere—sheH—sfwe—fe—e#reef—retem—end

pes#renee#emeleymen#m#hedrsfnef—fn#em—lf is therefore fhe pollcy of fhe
School Board to appraise the performance of allpersonnel in—Hs—employ
msfrucfronol ond odmrnrsfrofrve personnel in order fo help each individual
ial maintain

performance at the Ievels essenflal for effective schools

The Superintendent and his/her staff shall have the responsibility for
developing, monitoring, and maintaining an effective and efficient
personnel performance evaluation progrdm in accordance with guidelines

ef—Elemenfer\,eeﬂeléeeenelew—Eeleeehen found in Regulafrons for Evaluafron
and Assessmenf of School Personnel, Bulletin 130 m—demg—se—fhe—Beerd
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observation, evaluation, and assessment process shall resgh—in—the

eenmque—te—glﬁew—p@ies&eneuy measure 'rhe effechveness of teachers and

administrators as to whether they meet the necessary standard of
performance.

The process for all observations, evaluations, teacher conferences, and
related functions shall be conducted in accordance with state
requirements, as well as regulations and other criteria enumerated in the
district's Accountability and School Personnel Evaluation Guidelines.
Evaluations shall be conducted annually.

Every effort shall be made by the school system to communicate to position
holders the general goals of the system, the specific objectives of the
position, the plans which have been made to support the individual as
he/she performs his/her role, the standards of performance the system has
es’robllshed ’rhe criteria it will employ in ossessing performonce,—ﬂqe

eap#else# as weII as components of an_intensive c:sswicmce program for

addressing those persons determined to be ineffective.

Copies of the assessment and evaluation results and any documentation
related thereto of any school employee retained by the School Board shall
be confidential and shall not constitute a public record.

Should a teacher or administrator not agree with his/her rating, he/she may

initiate grievance proceedings in accordance with the procedures for
resolving conflict contained in Bulletin 130 and the Board’s grievance

procedures.

Revised: September 1998
Revised: November 2012

Ref: La. Rev. Stat. Ann. §§17:3881 etseqg., 17:3882, 17:3883, 17:3884,
17:3901, 17:3902, 17:3903, 17:3904; Regulations for the Evaluation and
Assessment _of School Personnel, Bulletin 130, Louisiana Depariment of
Education; Board minutes, 9-15-98.

Dr. Yarbrough presented revisions, according to recent legislation, to policy
FILE: F-92.11 Promotion.

RECOMMENDATION NO. 7

The Committee recommends that the Board approve, as presented, the
following revised policy FILE: F-2.11 Promotion:

FILE: F-9.11
Cf: F-9.3, F-9.4, F-9.12

PROMOTION

The Terrebonne Parish School Board sholl—eea&der—emel—ele#e%ne—e#

Superintendent: require, cmd the Superln’renden’r shall verify that oII
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employees considered for promotion must possess the appropriate

qualifications and/or certification issved—the—position—to—which—promoted

necessary for the position.

TEACHERS/CERTIFICATED EMPLOYEES

Whenever a teacher/cerlificated employee is promoted by the Beoard
Superintendent from a position of lower base salary to one of higher base

salary, the-Board-and-employee employment shall enterinic be based on a
written contract ef-employment containing performance objectives. Such

contract shall be for a term of not less than two (2) years, nor more than four
(4) years, except when such employment is for a temporary posmon as

Any teacher employee thus promoted and who enters into an employment
confract as stated above shall not gain permanent tenured status in the

position to which promo’red HHenured—priorto—promotion,.—then—the
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Reference: May 1963
Revised: March 1971
Revised: May 1973
Revised: November 1973
Revised: May 1976
Revised: February 1980
Revised: August 1985
Revised: May 1991
Revised: October 1995
Revised: November 2012

Ref: La. Rev. Stat. Ann. §§17:81, 17:444; Board minutes, 5-21-63, 3-22-71, 5-1-
73, 11-6-73, 5-11-76, 2-5-80, 8-6-85, 5-21-91, 10-17-95.

Dr. Yarbrough presented revisions, according to recent legislation, to policy
FILE: F-9.13 Transfer.

RECOMMENDATION NO. 8
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The Committee recommends that the Board approve, as presented, the
following revised policy FILE: F-9.13 Transfer:

FILE: F-9.13
TRANSFER

The Tewebonne—Parish—School-Board Superintendent may transfer any
teacher or other employee, including personnel employed as principals and
supervisors, from one position, school, or grade to another by giving written
notice to the employee of such intentfion to fransfer, provided such fransfer is
in accordance with the provisions outlined below. Such fransfer shall not be

the—Board for_political or personal reasons. No fransfers of instructional

personnel shall be initiated during the regular school term, except in
emergencies or promotional instances where transfers are required to
preserve quality instruction.

The principal shall have the authority to transfer employees at the school in
which the principal is employed, subject to the approval of the

Superintendent.

Transfer decisions shall be based upon performance, effectiveness, and
qualifications as applicable to each specific position. Effectiveness, as
determined by the Board’s personnel evaluation program, shall be the primary
reason for considering a transfer. Conversely, seniority or tenure shall not be
used as the primary reason when making any decisions to transfer an

employee.

L Voluntarytransfer
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Il Extenuating circumstances
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VOLUNTARY TRANSFER

Employees who voluntarily request a transfer to another location or position
shall submit such request to the Superintendent or principal, in writing. Such
requests shall be submitted on or before May 1 in order to be considered for
the next school year. A written notation of the request to transfer shall also be
sent to the employee’s principal orimmediate supervisor.

A teacher transferred to a school or position must be cerlified and qualified for
the position to which transferred. Should a person request reassignment to a
lesser position, such personnel, upon reassignment, shall be placed in the
salary schedule at the level of the new position.

A teacher or other school employee who has been a victim of physical abuse
by any student(s) shall be given the opportunity to transfer to another position
for which he/she is certified or otherwise qualified and in which he/she shall not
have contact with the student(s), provided there is a position available.

Revised: January 1989 Revised: February 2003
Revised: June 1993 Revised: March 2003
Revised: October 1995 Revised: August 2008
Revised: April 1996 Revised: February 2011
Revised: July 1996 Revised: November 2012

Revised: January 1997
Revised: April 1999
Revised: March 2002

Ref: La. Rev. Stat. Ann. §§17:7, 17:81, 17:443; Board minutes, 1-17-89, 6-15-93,
4-25-95, 10-17-95, 4-23-96, 7-16-96, 1-21-97, 3-16-99, 4-20-99, 2-19-02, 3-5-02, 2-4-
03, 3-18-03, 8-19-08, 2-15-11.

Dr. Yarbrough presented revisions, according to recent legislation, to policy
FILE: F-9.14a Reduction in Force.

RECOMMENDATION NO. ¢

The Committee recommends that the Board approve, as presented, the
following revised policy FILE: F-9.14a Reduction in Force:

FILE: F-9.14a
REDUCTION IN FORCE

It shall be the policy of the Terrebonne Parish School Board to maintain a fair
and balanced educational program consistent with the functions and
responsibilities of public schools. When faced with circumstances which may
necessitate a reduction of personnel greater than can be accomplished
through attrition and appropriate reassignment, a reduction of personnel
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action may be employed. All feasible alternatives to the layoffs of employees
shall be considered prior to the implementation of the provisions stated herein.
The determination for the need to implement reduction of personnel
procedures and all decisions effecting such action shall be made by the
Superintendent.

Employees on Board approved leaves of absence shall be treated in the
same manner as other regularly employed personnel insofar as application of
this policy.

No personnel action other than a reduction of personnel may be considered
under this policy.

TEACHERS AND ADMINISTRATORS

Reduction of teachers and administrators shall be based solely upon demand,
performance, and effectiveness, as determined by the performance
evaluation program adopted by the Board in accordance with La. Rev. Stat.
Ann. §§17:3881 through 3905. Any reduction of teachers and administrators by
the Superintendent shall be instituted by dismissing the least effective teacher
within each targeted subject area or area of certification first, and then
proceeding by effectiveness rating until the reduction of personnel has been
accomplished.

ALL OTHER EMPLOYEES

Reduction of school employees, including bus drivers, who are not evaluated
pursuant to La. Rev. Stat. Ann. §§17:3881 through 3905, shall be based upon
the following criteria:

1. Performance and effectiveness as determined by the Board's personnel
evaluation plan.

2. Cerfification or academic preparation, if applicable.

NOTICE TO INDIVIDUAL EMPLOYEE

When a reduction of personnel action is instituted, written noftice of termination
shall be given by the Superintendent or his/her designee by certified mail,
return receipt requested, to the employee to be terminated. The noftice shall
include a statement of the general conditions requiring a reduction of
personnel. The employee’s address, as it appears on the School Board'’s
record, shall be deemed to be the correct address. It shall be the employee’s
responsibility to see that the School Board has his/her current address on file.

REVIEW OF INDIVIDUAL TERMINATIONS

Within ten (10) days after receiving a notice of termination, an employee may
request, in writing, a review of the action taken and shall receive notice of the
results of the review in a timely manner, but no later than ten (10) days after
the notice to review is received. The employee shall have the right to pursue a
reduction action through the Board’s grievance procedures.

RECALL OR OTHER EMPLOYMENT
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SEVERABILITY OF PROVISIONS

If any provision of this policy or the application thereof is held invalid, such
invalidity shall not affect other provisions of this policy which can be
implemented without the invalid provisions and, to this end, the provisions of
this policy are hereby declared severable.

Any and all provisions of this policy shall yield to existing state law, whether
statutory or not, when held to be in conflict with said law or laws.

Approved: January 1989 Revised: August 2012
Revised: October 2011 Revised: November 2012

Ref: P.L. 99-272, 100 Stat. 82 (1986) (COBRA, Consolidated Omnibus Budget
Reconciliation Act); La. Rev. Stat. Ann. §§17:81, 17:81.4; Board minutes, 1-17-
89, 10-18-11, 08-21-12.

Dr. Yarbrough presented revisions, according to recent legislation, to policy
FILE: F-9.15 Resignation.

RECOMMENDATION NO. 10

The Committee recommends that the Board approve, as presented, the
following revised policy FILE: F-9.15 Resignation:

FILE: F-9.15
RESIGNATION

The Terrebonne Parish School Board shall requires any employees who wishes
to terminate their his/her employment with the Terrebonne Parish School Board
to submit a letters of resignation to the Superintendent or his/her designee. The
Superintendent shall accept any letters of resignation on behalf of the School
Board and such resignation shall be considered effective upon receipt by the

Supenntenden’r The Board shall empower the Superintendent to finalize

Any employees who intends to resigning from—employment-with-the-Board

after the end of the school session shall be urged to submit his/her letter of
resignation do-so as soon as possible.
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September 1998
Revised: November 2012

Ref. La. Rev. Stat. Ann. §17:81; Board minutes, 9-15-98.

Dr. Yarbrough presented revisions, according to recent legislation, to policy
FILE: F-9.17 Employee Discipline.

RECOMMENDATION NO. 11

The Committee recommends that the Board approve, as presented, the
following revised policy FILE: F-9.17 Employee Discipline:

FILE: F-9.17
Cf: F-8,F-12.3

EMPLOYEE DISCIPLINE

Superlntenden’r and the emplovees supervisors shall have Qossess ’rhe

authority to discipline employees in—any—rmanner—including—oralor—written
FGBHFHGHGI—SH%BGHSJ@H—@F’FGFHCHF}G—#}GFF when an employees behowor wcrron’rs

Feeemmeﬂeteheﬂ—ef—ﬂqeéupenmenelem— _prmm&I shaII hc:ve the authorltv

to discipline all employees at the school in which he/she is employed.

drlse@#mng—emplexees—%eg#esswe—dﬁe@#ﬂe—meeﬂs Discipline of an

employee shall be progressive in_nature such that penalties for poor job
performance or broken rules become increasingly harsh as similar or related
conditions continue or infractions are repeated. Such progressive discipline,
however, shall not inhibit the Superintendent’s authority end/or, in the case of
certain employees, the Board’'s authority, to discipline, suspend, or terminate
an employee based on the circumstances of any single event.
Documentation of employee behavior, performance, and disciplinary action
taken shall be properly and thoroughly recorded.

Should any disciplinary measure become necessary, any documentation shall
be considered confidential wfermation and freated in accordance with
statutory provisions and Board policy.

SUSPENSION

Tenured Teachers

The Superintendent shall have the authority to suspend tenured teachers
without pay when the circumstances necessitate immediate action. The
teacher may request a hearing as outlined in La. Rev. Stat. Ann. §17:443.
Such request shall be made within _seven (7) calendar days of the
Superintendent's action of suspending the tenured teacher.
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Contract Appointees

The Superintendent shall have the authority o suspend persons employed on
performance contracts, with or without pay, when circumstances
necessitate immediate action. If sufficient grounds for suspension without
pay are subsequently not found to exist by the School Board or
Superintendent, the contract appointee shall be reimbursed for any loss of
compensation.

Non-Tenured Employees

The Superintendent shall have the avuthority to suspend any non-
tenured/non-contract employee, with or without pay, when circumstances
warrant such action.

New policy: March 2007
Revised: November 2012

Ref: La. Rev. Stat. Ann. §§17:81, 17:81.8, 17:443; Reed v. Orleans Parish
School Board, April 30, 1945, 21 So.2d 895; Frazier v. East Baton Rouge Parish
School Board, App. 1 Cir. 1961, 128 So.2d 250.

Dr. Yarbrough presented revisions, according to recent legislation, to policy
FILE: F-9.17a Suspension.

RECOMMENDATION NO. 12

The Committee recommends that the Board approve the deletion of policy
FILE: F-9.17a Suspension from the Policy Manual:

RECOMMEND DELETION FILE: F-9.17a
SUSPENSION

The Terrebonne Parish School Board may suspend any person in its
employment, with or without pay, when the Superintendent has reason to
believe that cause exists for such suspension when the interests of the school
district so dictate.

The Superintendent shall have the authority to temporarily suspend school
personnel when, in his/her opinion, the circumstances necessitate
immediate action. If sufficient grounds for suspension are subsequently not
found, the employee shall be reinstated and any back pay restored, if
necessary.

Upon suspension of an employee by the Superintendent, the Superintendent
shall noftify the Board of his/her action and shall refer the matter to the Board
for consideration of appropriate action.

Revised: September 1998
Recoded: March 2007
Deleted: November 2012

Ref: La. Rev. Stat. Ann. §§17:81, 17:443; Frazier v. East Baton Rouge Parish
School Board, App. 1961, 128 So.2d 250; Board minutes, 9-15-98.

Dr. Yarbrough presented revisions, according to recent legislation, to policy
FILE: F-10 Non-Instructional/Support Personnel.

11/20/2012 SCHOOL BOARD MEETING



28

RECOMMENDATION NO. 13

The Committee recommends that the Board approve, as presented, the
following revised policy FILE: F-10 Non-Instructional/Support Personnel:

FILE: F-10
Cf: F-9

NON-INSTRUCTIONAL/SUPPORT PERSONNEL

PERSONNEL POSITIONS

No new position shall be advertised unless the terms of employment and job
description have been approved by the Terrebonne Parish School Board.

The number of support personnel o be employed in the school district shall be
determined by the Terrebonne Parish School Board. It is the intent of the
Terrebonne Parish School Board to activate a sufficient number of positions to
accomplish the district's goals and objectives.

The Superintendent shall be delegated the authority to make
recommendations to the Board for adding new positions and for making
revisions and/or adaptations to existing job titles and/or descriptions, or for
making adjustments to the system’s personnel that will contribute to more
efficient operations.

The Superintendent shall maintain a comprehensive and up-to-date set of job
descriptions of all positions in the school district. These job descriptions shall
be kept on file and vutilized in conjunction with the performance evaluation
plan. All personnel shall be given a copy of their respective job description,
when first employed, and any time the job description is revised.

Revised: November 2012

Ref: La. Rev. Stat. Ann. §§17:54, 17:81; Board minutes, 5-21-91.

Dr. Yarbrough presented revisions, according to recent legislation, to policy
FILE: F-10.1 Compensation Guides Non-Instructional/Support Personnel.

RECOMMENDATION NO. 14

The Committee recommends that the Board approve, as presented, the
following revised policy FILE: F-10.1 Compensation Guides Non-
Instructional/Support Personnel:

FILE: F-10.1

COMPENSATION GUIDES
NON-INSTRUCTIONAL/SUPPORT PERSONNEL

Compensation for all school employees shall be based on applicable salary
schedules or hourly rates established by the Terrebonne Parish School Board,
with the exception that no employee shall receive less than the minimum
established by state or federal law. No employee who is rated ineffective
pursuant to the Board’s performance evaluation program shall receive a
higher salary in the year following the evaluation than the employee
received in the year of the evaluation.
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OVERTIME

1. Hourly Wage Employees

A. Overtime work which will be paid by non-reimbursable funds
must be necessitated by extreme emergency. Such overtime
must be authorized by the department head, with the approval
of the Superintendent or his/her designee. Overtime work for
school-related activities shall be paid out of school-generated
funds.

B. The employee performing approved overtime work shall have
the option of receiving overtime pay or release time. Release
time shall be approved by the department head and shall not
affect the orderly operation of the school system.

C. Compensation for overtime pay shall be one and a half (1 %)
times the hourly rate of pay. Release time shall be one and a
half (1 '2) times the overtime worked.

2. Other Employees

A. Overtime work necessitated by extreme emergency must be
authorized by the Superintendent or his/her designee. Extreme
emergencies are such events as natural disasters or man-made
disasters.

B. The employee performing approved overtime shall be
compensated with release fime. Release time shall be
approved by the Superintendent and shall not affect the orderly
operation of the school system.

C. Release fime shall be one and a half (1'2) times the overtime
worked.

BUS DRIVERS: COMPENSATION FOR BREAKDOWN TIME

Breakdown time which exceeds thirty (30) minutes beyond the regular route
will be compensated at a rate of no less than the minimum established by
state and federal law.

Revised: November 2012

Ref: Board minutes, 5-23-90.

Dr. Yarbrough presented revisions, according fo recent legislation, to policy
FILE: F-10.9 Evaluation Non-Instructional/Support Personnel.

RECOMMENDATION NO. 15

The Committee recommends that the Board approve, as presented, the
following revised policy FILE: F-10.9 Evaluation Non-Instructional/Support
Personnel:
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FILE: F-10.9

EVALUATION
NON-INSTRUCTIONAL/SUPPORT PERSONNEL

In_an effort to improve the level of job production and skill performance of the

individual employee, evaluations of support personnel shall be conducted
annudlly. Performance evaluations shall be based on an employee’s job
classification and the School Board’'s adopted standards for the work

performed.

Revised: November 2012

Ref: La. Rev. Stat. Ann. §817:3881, 17:3882, 17:3883, 17:3884, 17:3901, 17:3902,
17:3903, 17:3904; Regulations for the Evaluation and Assessment of School
Personnel, Bulletin 130, Lovisiana Department of Education; Board minutes, 8-6-
85.

Dr. Yarbrough presented revisions, according to recent legislation, to policy
FILE: F-10.10 Promotion of Non-Instructional/Support Personnel.

RECOMMENDATION NO. 16

The Committee recommends that the Board approve, as presented, the
following revised policy FILE: F-10.10 Promotion of Non-Instructional/Support
Personnel:

FILE: F-10.10
Cf: F-10.1, F-10.4, F-10.11

PROMOTION OF NON-INSTRUCTIONAL/SUPPORT PERSONNEL

Sepem#enden# Decmons regarding promotlon of sugport personnel shaII
be made by the Superintendent. Ordinarily, all employees considered for

promotion must possess the appropriate qualifications, and/or certification if
applicable, issued for the position to which promoted.
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December 1998

December 2001
Revised: November 2012

Ref: La. Rev. Stat. Ann §17:81; Board minutes, 5-17-90, 5-21-91, 10-17-95, 12-
15-98, 12-18-01.

Dr. Yarbrough presented revisions, according to recent legislation, to policy
FILE: F-10.12 Transfer of Non-Instructional/Support Personnel.

RECOMMENDATION NO. 17

The Committee recommends that the Board approve, as presented, the
following revised policy FILE: F-10.12 Transfer of Non-Instructional/Support
Personnel:

FILE: F-10.12
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TRANSFER OF NON-INSTRUCTIONAL/SUPPORT PERSONNEL

The TerrebonneParish-SchoolBoard Superintendent may tfransfer any non-

instructional/support personnel from one position, grade, or work site to

The principal shall have the authority to transfer employees at the school in
which the principal is employed, subject to the approval of the
Superintendent.

Transfer decisions shall be based upon performance, effectiveness, and
qudlifications as applicable to each specific position. Effectiveness, as
determined by the Board’s personnel evaluation program, shall be the primary
reason for considering a transfer. Conversely, seniority or tenure shall not be
used as the primary reason when making any decisions to transfer an

employee.

A school employee who has been a victim of physical abuse by any
student(s) shall be given the opportunity to transfer to another position for
which he/she is certified or otherwise qualified and in which he/she shall not
have contact with the student(s), provided there is a position available.

l——Moluntarytransfer

A——Annhouhcementof-vacancies
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July 1996
January 1997
Revised: November 2012

Ref: La. Rev. Stat. Ann. §§17:7, 17:81, 17:421.3, 1 441-etseq, 17:443; Board
minutes, 1-17-89, 6-15-93, 7-16-96, 1-21-97.

Dr. Yarbrough presented revisions, according to recent legislation, to policy
FILE: F-10.18 Suspension Discipline Non-Instructional/Support Personnel.

RECOMMENDATION NO. 18

The Committee recommends that the Board approve, as presented, the

following revised policy FILE: F-10.18 Suspension Discipline Non-
Instructional/Support Personnel:

FILE: F-10-13b F-10.18

SUSPENSION DISCIPLINE
NON-INSTRUCTIONAL/SUPPORT PERSONNEL
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The Superintendent and the employee’s supervisors shall possess the authority
to discipline employees when an employee's behavior warrants such action.
Principals shall have the authority to discipline all employees at the school in
which he/she is employed.

Discipline of an employee shall be progressive in nature such that penalties for
poor job performance or broken rules become increasingly harsh as similar or
related conditions continue or infractions are repeated. Such progressive
discipline, however, shall not inhibit the Superintendent's authority or, in the
case of certain employees, the Board’'s authority, to discipline, suspend, or
terminate an employee based on the circumstances of any single event.
Documentation of employee behavior, performance, and disciplinary action
taken shall be properly and thoroughly recorded.

Should any disciplinary measure become necessary, any documentation shall
be considered confidential and ftreated in accordance with statutory

provisions and Board policy.

SUSPENSION

The Superintendent shall have the authority to suspend tenured bus operators
and persons employed on performance contracts, with or without pay, when
circumstances necessitate immediate action. If sufficient grounds for
suspension without pay are subsequently not found to exist by the School
Board or Superintendent, the bus operator or coniract appointee shall be
reimbursed for any loss of compensation.

The Superintendent shall have the authority to suspend any non-tenured/non-
contract employee, with or without pay, when circumstances warrant such
action.

Bus Drivers

1. A minimum five (5) day suspension, without pay, will be given for willful
neglect to keep his/her equipment in safe, comfortable and practical
operating condition.

2. A minimum five (5) day suspension, without pay, will be given for willful
neglect to stop for stop signs, red lights, going over the speed limit in any
speed zone, and not stopping for railroad tracks.

3. A minimum twenty (20) day suspension, without pay, pending a hearing
before the Board for consideration of dismissal for willful neglect of duty,
incompetence, immordality, or consumption of any alcoholic beverage
between 12:01 a.m., and the completion of the duties for the day, or
physical disability to perform his/her duties.

4, A minimum one (1) day suspension, without pay, wil be given for
unauthorized use of cellular telephones during the operation of a bus or
while students are on the bus. A minimum three (3) day suspension,
without pay, with a possible administrative hearing, will be given for the
second offense for unauthorized use of cellular telephones. The use of
cellular telephones by school bus operators shall be authorized only
under the following conditions:

A. An emergency situation exists, such as mechanical problem,

accident, illness of driver or passenger, and the bus is pulled safely
out of fraffic (if possible) and motor is turned off.
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Revised: February 2006
Revised: November 2012

Ref: Ref. La. Rev. Stat. Ann. §§17:81, 17:81.8, 17:443; Reed v. Orleans Parish
School Board, April 30, 1945, 21 So.2d 895; Frazier v. East Baton Rouge Parish
School Board, App. 1 Cir. 1961, 128 So.2d 250;Board minutes, 2-21-06.

Dr. Yarbrough presented revisions, according to recent legislation, to policy
FILE: F-11 Leaves and Absences.

RECOMMENDATION NO. 19

The Committee recommends that the Board approve, as presented, the
following revised policy FILE: F-11 Leaves and Absences:

FILE: F-11
Cf: F-9.1

LEAVES AND ABSENCES

NOTIFICATION OF ABSENCE

An employee, upon ascertaining that he/she will be absent from his/her
duties, should notify, or have some other person notify, his/her principal or
immediate supervisor in time for a substitute fo be employed. Except in
extreme emergencies, the word "time" is interpreted to mean at least one (1)
hour before the appointed working hour. Failure to do so will subject the
employee to a charge of neglect of duty.

ABSENCES DURING THE SCHOOL DAY

An employee who desires a leave of absence from his/her duties for a part
of a school day should direct his/her request to the principal/department
head of the work site. If the request meets with the approval of the
principal/department head, he/she shall then refer it to the Superintendent
or in the absence of the Superintendent, to the supervisor in charge.

The Superintendent, at his/her discretion, may grant such leaves of absence
with pay for a period not to exceed one-half (/2) school day. Those one-half
(2) days granted by the Superintendent will be included in the Executive
Committee report to the Board.

Unavuthorized Absence

Any employee who is absent from work and who has not received an
authorized leave shall be considered on unauthorized leave. Any employee
on unavuthorized leave shall receive no pay for those days which constituted
the unavuthorized leave and may be subject to dismissal and/or other

disciplinary actions.

Job Abandonment

If an employee is absent for ten (10) or more days without explanation or
approved leave, the School Board may consider the job as abandoned and
the employee terminated, unless the employee can provide acceptable and
verifiable evidence of extenuating circumstances, as determined by the
Superintendent.

EDUCATIONAL CONFERENCE
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The principal/department head shall grant an employee a maximum of two
(2) hours leave of absence with pay for verified, mandated, school-related,
educational conference, or kindergarten registration for the employee's
child.

Revised: July 1996
Revised: January 1997
Revised: February 2000
Revised: October 2000
Revised: February 2001
Revised: November 2012

Ref: La. Rev. Stat. Ann. §§17:81, 17:1186, 17:1201, 17:1202, 17:1203, 17:1204,
17:1206, 17:1208, 17:1208.1, 1£4500.223:1015.2; Gayle v. Porter, 239 So.2d
739; Board minutes, 12-13-77, 6-17-86, 5-1-90, 7-16-91, 7-16-96, 1-21-97, 2-15-00,
10-17-00.

Dr. Yarbrough presented revisions, according to recent legislation, to policy
FILE: F-11.1 Sabbatical Leave.

RECOMMENDATION NO. 20

The Committee recommends that the Board approve, as presented, the
following revised policy FILE: F-11.1 Sabbatical Leave:

FILE: F-11.1
SABBATICAL LEAVE

The Ternrebonne—Parish SchoolBoard Superintendent shall may grant
sabbatical leave for the purpose of professional or cultural improvement or
for medical leave to all teaching personnel in accordance with statutory
provisions. Teaching personnel shall include any person employed by the
Board who holds a valid teaching certificate issued by the Louisiana Board
of Elementary and Secondary Education and any social worker, guidance
counselor, school nurse, audiologist, educational diagnostician, speech-
language pathologist, or school psychologist employed by the Board who

holds e&eppheeb#e—er he aggrogrlaie vol|d professmnol oncnlory certificate
; ¢ issued by

the Louisiana Depor’rmen’r of Education.

ELIGIBILITY (moved from below)

Sabbatical leave may be granted on the ratio of two (2) semesters for
twelve (12) or more consecutive semesters of active service within the
employ of the Board or one (1) semester for six (6) or more consecutive
semesters of such service.

At no fime may more than five percent (5%) of the total number of teachers
employed in a school system be on leave. Selection of employees among
those who qualify for sabbatical leave must be based on years of
continuous service and other criteria as specified by statute.
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MEDICAL SABBATICAL LEAVE

A teacher may make application for medical sabbatical leave, which shall
be accompanied by a statement from a licensed physician certifying that
the leave is medically necessary.

If the Board Superintendent, upon review of the application, questions the
validity or accuracy of the certification, the Board Superintendent may
require the applicant, as a condition for continued consideration of the
application, to be examined by a licensed physician selected by the Board
Superintendent. In such a case, the Board shall pay all costs of the
examination and any fests determined to be necessary. If the physician

selected-bythe Board finds a medical necessity, the leave application shall
be granted.

If the physician selected-bythe Board disagrees with the certification of the
physician selected by the applicant, then the Board Superintendent may

require the applicant, as a condition for continued consideration of the
application, to be examined by a third licensed appropriate physician
whose name appears next in the rotation of physicians on a list established
by the local medical society for such purpose and maintained by the School
Board. All costs of an examination and any required tests by a third
physician shall be paid by the Board. The opinion of the third physician shall
decide the issue.

The opinion of all physicians consulted shall be submitted tothe-Board in the
form of a sworn statement. All information contained in any statement from
a physician shall be confidential and shall not be subject to the public
records law.

SABBATICAL LEAVE FOR PROFESSIONAL OR CULTURAL IMPROVEMENT

Every person on sabbatical leave for the purpose of professional or cultural
improvement, shall during each semester of leave, pursue a program of
study, earning at least nine (?) undergraduate credit hours, provided such
hours directly improve the person's skills and knowledge as a teacher, or six
(6) graduate credit hours, or be certified as a full-fime student at an
institution of higher learning accredited by the respective State Board of
Education or territorial board in which such institution is located. If less than
fifteen (15) weeks is spent as specified above, the number of weeks less than
fifteen (15) shall be spent in either of the two (2) alternatives specified below:

1. Pursue a program of independent study, research, authorship or
investigation which involves an approximately equivalent amount of
work and which is approved by the Board.

2. Engage in travel which is so planned as to be of definite educational
value and which has been approved by the Board.

Final authority for granting such leave shall rest with Superintendent.

EHGIBILTFY-(moved to page 1)
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PROCEDURE FOR APPLICATION

1. Application for sabbatical leave shall be made on a form provided by
the Superintendent. Applications shall be sent to the Superintendent
by registered mail at least sixty (60) days preceding the beginning of
the semester of the scholastic year for which leave is requested, with
thefollowing—exceplion—if except that when a teacher or other
professional employee has become sick during a semester and
requests medical sabbatical leave, it shall be sufficient fo—mail-said
applicationto-the Superntendent if the application is mailed thirty
(30) days prior to the date upon which the requested leave is to
commence.

The Superintendent shall inform the teacher of the approval or denial
of sabbatical leave at least thirty (30) days preceding the beginning
of the semester of the school year for which the leave is requested,
except that, where a teacher has become sick during a semester and
has requested medical sabbatical leave, the Superintendent shall
inform the teacher of approval or denial of such leave as soon as
possible after receipt of his/her request for leave.

2. Whenever, in accordance with statutory provisions, some of the
applications cannot be granted, from among those which would
otherwise be granted, those to be granted shall be determined in the
following manner:

A. Preference in every case shall be given to the applicant who
has rendered active service in the school system for the greatest
number of consecutive semesters immediately preceding the
period for which leave is requested.

B. Where any two (2) applicants rank equally in point of
contfinuous service, preference in every case shall be given to
the applicant who has rendered service in the school system for
the greater total number of semesters.

C. Where any two (2) applicants rank equally in both point of
continuous service and in point of total service, preference in
every case shall be given to the applicant whose date of birth is
earlier.

D. In cases where all factors are equal, the tie shall be broken by
the drawing of lofs in the presence of the employees.

3. Applicants whose applications are filed in the first thirty (30) days of
the semester shall be given a preference over those who seek
medical sabbatical leave under the special provision relating to
sickness during a school semester.

4, Every application for sabbatical leave shall specify all of the following:

A. The period for which leave is requested:;

B. Whether leave is requested for the purpose of professional or
cultural improvement, or for the purpose of medical leave;
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C. The precise manner, in so far as possible, in which such leave, if
granted, shall be spent;

D. The semesters spent in active service in the school system from
which leave is requested; and

E. The date of birth of the applicant.
The application shall contain a statement, over the signature of the
applicant, that he/she shall agree to comply with all sabbatical leave

provisions.

COMPENSATION

A teacher granted sabbatical leave shall be paid compensation at the rate
of sixty-five percent (65%) of the person's salary at the time the sabbatical
leave begins. A teacher on sabbatical leave with pay must continue his/her
refirement contribution. Time spent on such leave is considered as active
service for retfirement purposes.

CONDITIONS OF SABBATICAL

1. Each person granted sabbatical leave, as a condition of the
sabbatical leave, shall be prohibited from being employed during the
sabbatical leave by any public or private elementary or secondary
school in Louisiana or any other state.

2. Every person on medical sabbatical leave shall be prohibited from
undertaking any gainful employment during such leave unless all of
the following conditions are met:

A. The teacher can demonstrate that he/she will be working not
more than twenty (20) hours a week in a part-time job that
he/she has been working for not less than one hundred and
twenty (120) days prior to the beginning of such leave.

B. The doctor cerfifying the medical necessity of the leave
indicates that such part-time work does not impair the purpose
for which the leave is granted.

C. The Board Superintendent authorizes such part-time work.

Violation of the part-fime work provisions shall result in the medical
sabbatical leave being rescinded.

3. Each person granted sabbatical leave shall sign an agreement or
contract as specified with the Board stipulating that, as a condition of
sabbatical leave and in order to be eligible for compensation during
such leave, he or she will return to service for one (1) semester for
each semester of leave upon completion of the sabbatical leave.
Said service shall ordinarily be performed in this School District.

No person who, upon the expiration of his/her sabbatical leave,
immediately begins employment with a state-operated educational
agency, city, parish, or other local school board, department, school,
college or university instead of returning to the school system which
granted him/her such leave, shall be required to forfeit that portion of
compensation paid to him/her by the State while he/she was on such
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leave. However, such person shall be required to reimburse the school
system any salary paid to him/her by the Board while he/she was on
leave, unless the Board Superintendent opts to exercise the waiver
provision as explained herein below under Waiver of Intention to
Return to Service Clause below.

As per statutory requirement, any employee taking sabbatical leave
who fails to return to service in this School District upon expiration of
the leave as specified above for any reason other than incapacitating
ilness as certified by two (2) physicians, shall forfeit all salary
compensation received during the leave period.

The Board Superintendent shall have the authority to waive this
requirement in accordance with its pre-published criteria, as noted
under Waiver of Intention to Return to Service Clause below, if i+ he/she
deems such to be in the best interest of the School District, provided
that such a waiver shall not be of a discriminatory nature against any
employee or applicant because of his or her job description, age,
race, or sex.

4, An employee on professional sabbatical leave shall observe the
above stipulations concerning graduate or undergraduate credit
hours to be earned and/or alternatives such as productive research or
travel. The Superintendent shall have the authority to require written
reports of work done and work to be done at any time during the
period of leave—and-shall-apprise the Board periodically-concerning
suchreports. In addition, written reports are required within thirty (30)
days after the beginning of each semester of leave and within thirty
(30) days after the end of leave.

S. Any employee who fails to comply with statutory provisions may have
his/her leave terminated by the Superintendent at any time.

6. Every person on sabbatical leave shall nofify the Superintendent of
his/her intention to return to work not less than thirty (30) days prior to
the beginning of the semester in which he/she expects to return.

An employee who has been granted sabbatical leave shall, upon
expiration of the leave, be returned to the same position in the same
school held at the time of said sabbatical leave was granted, unless
otherwise agreed to, by the individual.

GUIDELINES FOR WAIVING INTENTION TO RETURN TO SERVICE CLAUSE

The return to service provision, as stated in Conditions of Sabbatical, Item 3
above, may be waived by the Board Superintendent, after careful review

and consideration recommendation—ofthe Superintendent in any of the

following instances:

1. Any person whose spouse is transferred out of the parish (job
requirement not anticipated before leave) during the time the
teacher is on leave or within one (1) year immediately following the
termination of such leave (certification must be provided by spouse's
employer).

2. Any person who receives a position to the State Department of
Education, to another public school system within the State of
Louisiana, or to a state-operated educational agency. In such
instances, the person granted sabbatical leave, upon the expiration
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of leave, shall be permitted to retain that portion of compensation
paid by the state while he/she was on leave. However, such person
shall be required to reimburse the Board any compensation paid by
the Board while on leave.

3. Incapacitating iliness, as certified by two (2) physicians.

4, Incapacitating illness of member of immediate family (mother, father,
sister, brother, husband, wife, child), as certified by two (2) physicians,
wherein employee must remain at home to care for said family
member, within one year immediately following fermination of the
sabbatical.

5. Whenever, in the Board's Superintendent’'s opinion, such a waiver
would be in the best interest of the School District.

July 1996

January 1997

November 1998

Revised: December 1999
Revised: August 2003
Revised: December 2004
Revised: November 2012

Ref: La. Rev. Stat. Ann. §§11:755, 14:125, 17:1170 etseq., 17:1171, 17:1172,
17:1173, 17:1174, 17:1175, 17:1176, 17:1177, 17:1178, 17:1179, 17:1180,
17:1181, 17:1182, 17:1183, 17:1184, 17:1185, 1/:-1184; 17:1187; Board minutes,
10-17-78, 6-7-83, 10-9-84, 5-17-90, 5-19-92, 7-16-96, 1-21-97, 11-17-98, 12-14-99,
10-21-03, 12-21-04.

Dr. Yarbrough presented revisions, according to recent legislation, to policy
FILE: F-11.4 Sick Leave.

RECOMMENDATION NO. 21

The Committee recommends that the Board approve, as presented, the
following revised policy FILE: F-11.4 Sick Leave:

FILE: F-11.4
Cf: F-9.16,F-11.4b, F-11.13

SICK LEAVE

The Terrebonne Parish School Board shall grant all employees hired for the
school year or longer a minimum of ten (10) days absence per year,
because of personal iliness or other emergencies, without loss of pay.

Sick leave, when not used, shall be allowed to accumulate to the credit of
the employee without limitation. However, upon initial employment, a
feacher employed by the Board shall not be allowed any sick leave unfil he
or she reports for duty and actually performs work.

The minimum of ten (10) days of sick leave for an employee shall be based
on the employee beginning work at the beginning of the school year. In the
case of an employee beginning work in the first month of the school year,
ten days sick leave shall be allowed. If an employee begins work in the
second month of the school year, nine days of sick leave shall be allowed. If
an employee begins work in the third month of the school year, eight days
of sick leave shall be allowed; if an employee begins work in the fourth
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month of the school year, seven days of sick leave shall be allowed; and the
number of days of sick leave shall continue to be prorated for an employee
who begins work until the eighth month of the school year, when only three
days of sick leave shall be allowed. The Superintendent and/or his/her
designee shall be responsible for developing and maintaining pertinent
regulations and procedures governing sick leave. The Executive Committee
shall be authorized to award up to two (2) additional days of
sick/emergency leave for reasons listed under "Sick Leave for Emergencies”
below.

An employee who is absent for six (6) or more consecutive days shall be
required to present a certificate from a physician certifying such absence
upon return to work.

In the case of repeated absences of less than six days because of iliness, the
Board reserves the right to require verification of illness. Should a pattern of
behavior so warrant, upon the request of the Superintendent or his/her
designee, the employee shall be required, at the expense of the school
system, to provide a certificate from a physician specified by the school
system, in order to verify the existence of a medical disability.

Excuses for employee absences due to illness or injury must be provided on
physician’s letternead containing the physician’s name, address, and
telephone number, typed, printed or as part of the letterhead. The
physician's typed or neatly printfed name shall also appear beneath his/her
signature. The letter must clearly state the reason for the disability, date of
the disability, and the anticipated return-to-work date.

Upon the retirement of any employee, or upon the employee entering DROP
(see section below), or upon the employee's death prior to retirement, the
School Board shall pay the employee or his/her heirs or assigns, for any
unused sick leave, not to exceed twenty-five (25) days. Such pay shall be at
the daily rate of pay paid to the employee at the time of his/her retirement
or death.

If an employee is absent from duty under circumstances in which he/she is
not entitled to any kind of leave, such employee shall be considered to be in
violation of his/her contract, and is not entitled to be paid for the days of
unauthorized absence and non-performance of duties.

SICK LEAVE FOR EMERGENCIES

Emergencies for sick leave purposes shall be defined by the Board as:
1. The serious illness of:

Spouse

Child or spouse of child

Parents or parents of spouse

Brother, sister, brother-in-law, sister-in-law, or his/her spouse
Grandparents or grandparents of spouse

Grandchild

Aunts or uncles

A person living and being cared for under the same roof as that
of the employee.

SQ@ 00000

2. A sudden or unexpected occurrence or combination of occurrences
demanding prompt action on the part of the teacher/employee
requesting leave, which, if the said person fails to act promptly is likely
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to cause significant harm, detriment or injury to said person or to a
member of his/her immediate family. This definition precludes
absence in any case for which the need for action can be foreseen
and planned for, or in which action can be taken by some other
person, or in which the claimed emergency is not tfruly substantial.
Such examples may include, but not be limited to the following:

a. Fire
b. Flood
C. Other acts of God
3. The death of a person other than those listed in (#1) above.
4, Attendance at the wedding of a relative listed in (#])
above.
S. Attendance of not longer than one (1) day at the employee's

graduation or the attendance at the graduation of the employee's
child or spouse.

6. The marriage of an employee, up to three (3) consecutive days. The
request for leave shall be submitted, in writing, to the
principal/department head at least two (2) weeks before the first day
of leave.

The Executive Committee shall be authorized to award up to two (2)
additional days of sick/emergency leave for reasons listed above.

EXTENDED SICK LEAVE

The School Board shall permit employees to take up to ninety (90) days of
extended sick leave in each six-year period of employment which may be
used for personal iliness or iliness of an immediate family member a medical

necessity at any time the employee has no remaining regular sick leave
balance at the fime the extended sick leave is set to begin. The initial six-
year period of employment shall begin on August 15, 1999, for all teachers
and bus drivers employed as of that date, on August 15, 2008, for school
employees (not a teacher or whose employment does not require a
teacher’s certificate, or who is not employed as a bus driver) employed as
of that date, or on the effective date of employment for those employees

employed after the dates above. Immediatefamilymembermeans—a
spouse—parent—or—child—of the—employee. All decisions, relative to the

granting of extended sick leave, shall be made by the Superintendent.

Medical necessity shall be the result of a catastrophic illness or injury, which
means a life-threatening, chronic, or incapacitating condition of the
employee or a member of his/her immediate family. Immediate family
member shall mean a spouse, parent, or child of the employee.

Each teacher granted maternity leave in accordance with state law who has
no remaining sick leave days available may also be granted up to thirty (30)
days of extended sick leave in each six-year period of employment for
personal iliness related to the purpose for which the maternity leave was

granted.

Unused days during any six-year period of employment shall not cumulate or
carry forward into the next six-year period of employment. The balance of
days of extended sick leave available shall transfer with the employee from
one public school employer to another without loss or restoration of days.
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Interruptions of service between periods of employment with a public school
employer shall not be included in any calculation of a six-year period, such
that any employment with any public school employer, regardless of when it
occurs, shall be included in any determination of the balance of days of
extended sick leave available to the employee.

Any employee on extended sick leave shall be paid sixty-five percent (65%)
of the salary paid the employee at the time the extended sick leave begins.

Gainful Employment Permitted

An employee may undertake addifional gainful employment while on
extended sick leave, provided all of the following conditions are met:

1. The employee can demonstrate that he/she will be working not more
than twenty (20) hours a week in a part-time job that the employee
has been working for not less than one hundred twenty (120) days
prior to the beginning of any period of extended sick leave.

2. The physician who certifies the medical necessity of the leave
indicates that such part-time work does not impair the purpose for
which the extended sick leave is required.

Any violation of the provisions regarding gainful employment may require
the employee to return to the Board all compensation paid during any week
of extended sick leave in which the employee worked more than twenty
(20) hours and to reimburse the Board all related employment costs
atftributable to such period as calculated by the Board, without any
restoration of leave days.

Application Process

On every occasion when that an employee uses extended sick leave, a
statement from a licensed physician certifying that the-leave it is a medically

HGG@SSG—P;‘ medlcal necessliy for ’rhe employee er—the#—the—mqmeehe#e—ﬁeﬂmw

abseni for at least ten (10) consecuhve work days shoII be presen’red prior to

extended sick leave being taken—wheneverpossible.

The required physician's statement may be presented along with the request
for extended sick leave subsequent to the teacher’s or school employee’s
return to service. In such a case, the extended sick leave shall be granted
for all days for which extended sick leave is requested, provided the request
and required documentation are presented within three (3) days after the
teacher or school employee returns to service. The-School-Board; However,
the Superintendent reserves the right to question the validity of the medical
cerfification after the three-day period.

If the period an employee is on extended sick leave is anticipated to carry
over from one school year to the start of the next school year, another
application and physician’s statement must shall be submitted prior to the
start of the next school year in order to be eligible for continued extended
sick leave.

1) H+heBoard; Upon review of the application, if questions about the

validity or accuracy of the certification arise, the Board
Superintendent may require the employee, or the immediate family
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member, as a condition for continued extended sick leave, to be
examined by a licensed physician selected by the Board
Superintendent. In such case, the Board shall pay all costs of the
examination and any tests determined to be necessary. If the

physician selected-bythe-Board-finds medical necessity, the leave
shall be granted.

2) If the Board selected physician disagrees with the original medical
cerfification from the physician selected by the employee, then the
Board Superintendent may require the employee, or immediate family
member, as a condition for continued extension of sick leave, to be
examined by a third licensed physician, whose name appears next in
the rotation of physicians on a list established by the local medical
society and maintained by the Board. All costs of an examination and
any required tests by a third doctor shall be paid by the Board. The
final determination of medical necessity shall be based on the opinion
of the third physician.

3) The opinion of all physicians consulted in determining medical
necessity of the extended sick leave shall be submitted tothe-Board in
the form of a sworn statement. All information contained in any
statement from a physician shall be confidential and shall not be
subject to the public records law.

SICK LEAVE FOR ASSAULT OR BATTERY

Any employee of the public schools who is injured and disabled while acting
in his/her official capacity as a result of an assault or battery by any student
or person shall receive sick leave without reduction in pay, and without
reduction in accrued sick leave days while disabled as a result of such
assault and battery. The employee shall be required to provide a certificate
from a physician certifying such injury and incapacitation. The sick leave
authorized shall be in addition to all other sick leave authorized herein, shall
not be accumulated from year to year, nor shall such additional sick leave
be compensated for at death or retirement, or compensated for in any
manner except as set forth above.

SICK LEAVE FOR PHYSICAL CONTACT WITH A STUDENT

Any tfeacher who is injured or disabled while acting in his/her official
capacity as a result of physical contact with a student while providing
physical assistance to a student to prevent danger or risk of injury to the
student, shall receive sick leave for a period of up to one (1) calendar year
without reduction in pay and without reduction in accrued sick leave days
while injured or disabled as a result of rendering such assistance. Any school
employee, but not a bus operator, injured or disabled in a similar manner
shall receive up to ninety (90) days of such sick leave. The teacher or
employee shall be required to present a cerfificate from a physician
certifying such injury or disability. The Board may extend the period of sick
leave beyond the allowable period at its discretion.

If the School Board questions the validity or accuracy of the physician’s
certification submitted by a feacher, the School Board may require the
feacher to be examined by a licensed physician selected by the Board.
Any further review of medical certification shall proceed in the same
manner as requests for extended sick leave, which is outlined under
Application Process above. The Board shall pay all costs of any
examinations and tests determined to be necessary.
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SICK LEAVE/WORKERS' COMPENSATION

Should any teacher become injured or disabled while acting in his/her
official capacity, other than by assault, the teacher shall be entitled to
appropriate worker's compensation benefits and/or sick leave benefits, at
the teacher's option, for the period of time while injured or disabled. Any
benefits received, however, shall not exceed the total amount of the regular
salary the teacher was receiving at the time of injury or disability. The
teacher shall be required to present a certificate from a physician certifying
such injury or incapacitation.

VESTING OF SICK LEAVE

All sick leave accumulated by a feacher or school employee, but not a bus
operator, shall be vested in the teacher or school employee by whom such
leave has been accumulated. In the event of the transfer of a teacher or
school employee from one school system to another in Louisiana, or upon
the return of such teacher or school employee to the same school system
within five (5) years or such longer period that may be approved by the
Board to which the teacher or school employee returned, regardless of the
dates on which the leave was accumulated or the date of transfer or return
of the teacher or school employee, such vested leave which remains
unused or for which the employee has not been compensated directly or
transferred such days for retirement credit, shall be transferred, returned to,
or confinued by the Board and shall be retained to the credit of the tfeacher
or school employee.

REPORTING OF SICK AND EMERGENCY LEAVE ABSENCES

1. An employee who is absent because of personal illness or an
emergency is required to sign the absentee form provided by the
Superintendent, indicating the dates and causes of all absences, and
to deliver the completed form to the principal/supervisor at the end of
each work week.

The principal/supervisor is authorized to enter the required information
and sign for the absentee provided the absentee is not available and
cannot be reached before the appointed time for tfransmitting the
reports to the personnel office. Upon completion of the absentee
form, a duplicate copy of said form shall be made available to the
employee who was reported absent by the appropriate
principal/supervisor.

2. When an employee is absent for six (6) or more consecutive days
because of personal illness, he/she shall be required to present a
certificate from a physician certifying such iliness.

*If the absence falls within the current ten (10) days allowed or if the

absence is to be charged to the accrued days of absence, a
statement from the attending physician must be attached to the
absence from the first absence and any absence thereafter in a
school year.

This regulation will be invoked only if there is an employee job action
which would involve the loss of time from the job by employee. The
original policy will remain in effect unless it is necessary to
administratively invoke this regulation.

3. An employee who, because of personal illness or an emergency,
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expects to be absent for more than ten (10) consecutive days, shall
immediately nofify the Superintendent, in writing, stating the reason for
the absence and the probable duration thereof.

4, The principal/supervisor shall report all employee absences to the
Superintendent, with full explanation of the reason for the absence, on
appropriate forms furnished. Decisions of the Executive Committee
will be subject to ratification by the Board at the first meeting of the
Board following the committee meeting.

S. An employee who is absent because of personal illness or an
emergency should notfify his/her principal/department head at the
earliest possible time as to the date on which he/she expects to
resume his/her duties.

DEFERRED RETIREMENT OPTION PROGRAM (DROP)

Any employee of the Terrebonne Parish School Board who participates in
the Deferred Retirement Option Program (DROP) shall be eligible for and
may elect to receive on a one-time basis severance pay [accrued sick
leave up to a maximum of twenty-five (25) days] upon entering DROP on the
same basis as any other employee who retires or otherwise leaves
employment; otherwise, any accrued sick leave shall be paid only upon final
retirement of the employee.

Revised: July 1996
Revised: December 1999
Revised: September 2001
Revised: December 2004
Revised: January 2009
Revised: November 2012

Ref: La. Rev. Stat. Ann. §§14:125, 17:425, 17:425.1, 17:500, 17:500.1, 17:500.2,
17:1200, 17:1201, 17:1202, 17:1205, 17:1206, 17:1206.1, 17:1206.2; Board
minutes, 7-16-96, 10-19-99, 12-14-99, 9-18-01, 6-15-04, 12-21-04, 1-20-09.

Dr. Yarbrough presented revisions, according to recent legislation, to policy
FILE: F-11.4b Sick Leave Bonations Bank.

RECOMMENDATION NO. 22

The Committee recommends that the Board approve, as presented, the
following revised policy FILE: F-11.4b Sick Leave Benations Bank:

FILE: F-11-4b
Cf: F-9.16,F-11.4

SICK LEAVE DPONAHONS-BANK

The Terrebonne Parish School Board recognizes that major illnesses and
co’ros’rrophlc injuries may worron’r The need for oddl’nonol sick leave days.

ﬁe%ly—éspeuse—emid%aq_pe%en%—enel—ybmgs% The Board shall create and

maintain a Sick Leave Bank which provides an opportunity for employees to
donate sick leave days, which in turn may be used by employees in
emergency situations when their own sick leave days have been
exhausted.
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Donations of sick leave days shall be made to the Sick Leave Bank and not

directly to individual employees, shall be made by notarized Acts of
Donation, and shall be made in accordance with other provisions of this
policy. Once executed, any donation made shall be irrevocable.

Receipt of sick leave days from the Sick Leave Bank shall be based on a
written application submitted by an employee to the Superintendent and/or
his/her designee. Assessment and any decisions regarding the granting of
days from the Sick lLeave Bank shall be the responsibility of the
Superintendent. His/her decisions shall be final, and such decisions shall not
be subject to review by the School Board or subject to the Board's grievance

procedures.

ADMINISTRATION OF SICK LEAVE BANK

Donations of sick leave days shall be made directly to the Sick Leave Bank.
Three (3) separate accounts shall be established within the Sick Leave Bank:
one for teachers, one for bus operators, and one for school employees.
Dondations to the Sick Leave Bank shall be credited to the appropriate
account depending on the classification of the donor.

Applications for receipt of donated sick leave days from the Sick Leave
Bank shall be in writing and include a statement from a licensed physician
certifying a medical necessity for the employee to be absent from work. The
application shall be submitted at least thirty (30) work days prior to the
anticipated beginning date of leave. In cases of extenuating
circumstances, the Superintendent may waive or alter the application
deadline. Upon review of the applications, if questions about the validity or
accuracy of the cerlification arise, the Superintendent may require
additional medical cerlification as outlined under Extended Sick Leave in
policy, F-11.4 Sick Leave.

Medical necessity shall be the result of a catastrophic iliness or injury, which
means a life-threatening, chronic, or incapacitating condition of the
employee or a member of his/her immediate family. Immediate family
member shall mean a spouse, parent, or child of the employee.

All records generated in the administration of the Sick Leave Bank, as well as
the confidentiality of applicable records, shall be properly maintained by
the Superintendent and staff in accordance with statutory provisions.

Donor Eligibility of Sick/Emergency Leave Bank Days

1. Only employees with thirty (30) days or more of accrued leave from
previous years may donate from that account. An employee with less
than thirty (30) days of accumulated sick leave cannot donate any
sick leave days.

2. Employees who wish to donate accrued sick leave days shall have
been actively employed by the School Board for a period of thirty-six
(36) consecutive months as of the date of the intended donation.
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3. Employees may donate sick leave days for the current year only. A
maximum of fen (10) days may be donated. In the event of
extenuating circumstances, more days may be donated with the
approval of the Supervisor of Personnel. An individual may make only
one (1) donation in a fiscal year.

4, Sick leave, once donated and used, is permanently removed from the
donor's account.

I " e',el H—the |ee|s.e”|l SRS |e| WORK—PHE .Ie Seeiving—he

5. Employees wishing to donate sick leave shall complete the
appropriate Act of Donation Form. The donation shall irrevocably
relinquish all future claims and rights to such donated sick leave. The
days donated shall be permanently deducted from the total nhumber
of accumulated sick leave days the employee has on the date the
donation is approved.

6. All donations shall be strictly voluntary.

7. No transfer shall become valid until all forms, verifications and
signatures have been completed and signed by the Superintendent.

8. All donations shall be in units of whole days; no fractional days may
be donated.

Receipt Eligibility of Sick/Emergency Leave Bank Days

1. No employee may seek donations until appropriate documentation of
eligibility has been received.

2. In order to receive donated leave, the employee be employed as a
full-time employee in Terrebonne Parish and shall have been
employed by the School Board for at least thirty-six (36) consecutive
months as of the date of the intended usage. Ln—edrelmen—ﬂqe

Employees who are recipients shall have exhausted all curreni and

accumulated sick leave and have used all days of exiended sick
leave and any other applicable leave to which the employee may
be entitled. In addition, those employees who receive annual leave
shall have exhausted all annual leave time before becoming eligible
to receive sick leave days from the Sick Leave Bank.

4, Individuals are not eligible for the program once they qualify for
Worker's Compensation, disability retirement, and/or any other
disability benefits.

5. The maximum number of sick leave days that can be granted to any
one employee, in any one fiscal year, shall be ten (10) theremaining

%mleepei Work doys ea—emp#eyee—s—sehedeteel—teweﬁe H—me#e—deys
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6. Any unused days granted that remain at the end of the fiscal year
shall be returned to the Sick Leave Bank.

Miscellaneous Provisions

1. The Superintendent shall be authorized to make determinations and
clarifications of these provisions. All determinations and clarifications
made by the Superintendent shall be final.

2. All transactions shall become part of the permanent personnel files of
the employees. Act of Donation Forms shall be placed in_donor
personnel files depicting the actual nhumber of days deducted from
accrued sick leave days on file after the donation is made.

3. The number of days withdrawn from the Sick Leave Bank shall not
exceed the number of days available within the appropriate
account of the Bank.

October 1999
Revised: April 2001
Revised: November 2012

Ref: La. Rev. Stat. Ann. §§17:81, 17:500.2, 17:1202, 17:1205, 17:1206.2,
17:1208, 17:1208.1; La. Civil Code, Art. 1541, 1542, 1833; Board minutes, 10-19-
99, 4-24-01.

Dr. Yarbrough presented revisions, according to recent legislation, to policy
FILE: F-12.3 Employee Investigations.

RECOMMENDATION NO. 23

The Committee recommends that the Board approve, as presented, the
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following revised policy FILE: F-12.3 Employee Investigations:
FILE: F-12.3
Cf. F-8,F-12.8
Cf: H-3.5q, H-4.5
EMPLOYEE INVESTIGATIONS

GENERAL INVESTIGATIONS

serious situations or condlhons within the school system should be reported

to the Superintendent or his/her designee. Should the Superintendent
determine that the situation/condition warrants investigation, he/she shall
have the matter investigated by appointing appropriate staff personnel
(one or more persons) to make the necessary inquiries. At the conclusion of
their investigation, a report shall be prepared for submission to the
Superintendent.

Any investigation undertaken in the school system shall be conducted in
accordance with the following stipulations:

1. No Board Member shall participate in any manner in an investigation.

2. The Superintendent shall use every means possible to protect School
Board personnel from unwarranted personal criticism.

In any investigation into incidents involving accidents or injuries to students or
employees, or involving student misconduct, or the competence, honesty or
performance of duties of Beard-employees, all employees of the Terrebonne
Parish School Board shall, upon reasonable request by the Superintendent or
his/her designee, give a statement of the facts and circumstances within the
employee's knowledge, or an accounting of the employee's conduct
concerning the circumstances which are the subject of the investigation or
are related to the matter being investigated.

If deemed appropriate by the Superintendent or his/her designee in the
conduct of such investigation, employees oftheTerrebonneParish-School
Board shall, upon reasonable nofification, appear at the offices of the
Superintendent or at such other suitable location within the parish as might
be appropriate and convenient in the investigation.

During any such employee interview, the employee may have legal
representation, if desired by the employee, but said representation shall be
at no cost to the Terrebonne Parish School Board.

PUBLIC ANNOUNCEMENT OF EMPLOYEE DISCIPLINE

The Terrebonne Parish School Board, in accordance with state law, shall
provide for an investigation of an employee, in cases where the Board has
made a public announcement that an employee may be disciplined,
whether or not there is an accompanying reduction in pay. The
investigation shall proceed as outlined below under Reporting Procedures.
Noft later than thirty (30) days after the conclusion of the investigation and
prior to any Beard disciplinary action to-implement-such-disciplinaraction,
the employee may appear, if he/she so determines, before the School
Board in open session and be given a reasonable time, as determined by
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the Board, to comment on the investigation and any actions taken or
proposed to be taken involving the employee.

These provisions shall not be applicable to any reduction in—force of
personnel initiated by the Board Superintendent.

IMPERMISSIBLE CORPORAL PUNISHMENT OR MORAL OFFENSES

If an employee is accused of impermissible corporal punishment, or of @
moral offense involving a student, a prompt, thorough investigation shall be
conducted by the Superintendent or designee. The investigation shall
proceed as outlined below under Reporting Procedures. A written report of
the results of the investigation shall be prepared, and the employee shall be
provided with a copy of such report. The Superintendent may promulgate
such administrative regulations as he/she deems necessary to implement this
policy. Any employee found to have violated the provisions of Board policy
shall be disciplined by such means as appropriate to the incident, including
reprimand, suspension, termination, and/or referral to the local child
protection agency/law enforcement.

If the allegation falls within the definition of abuse as defined in Board policy
JGCE, Child Abuse, then all school employees with knowledge of such
incidents become mandatory reporters and the allegations must be
reported to child protection or law enforcement as provided by state law
and Board policy. Such reporting shall be made and applied in conjunction
with the procedures outlined in this policy.

REPORTING PROCEDURES

Notwithstanding any statute or other Board policy, any complaint relative to
employee conduct shall be handled as follows:

(1)  The Superintendent or his/her designee may order such investigation
to be conducted in each instance as is warranted by the
circumstances.

(2)  The investigation shall be conducted by the Superintendent or his/her
designee. These rules contemplate informal but thorough
investigations, affording all interested persons and their
representatives, if any, an opportunity to submit evidence relevant to
the complaint. Staff members or students may be interviewed if it is
deemed essential to the investigation.

(3) The Superintendent or his/her designee shall confer with each
accused employee’s immediate supervisor concerning the results of
the investigation and the immediate supervisor shall discuss the matter
with the employee.

(4) A written determination as to the validity of the complaint and a
description of the resolution, if any, shall be issued by the
Superintendent or designee and a copy forwarded to the
complainant no later than (30) days after its filing.

(5) If charges are founded substantiated, the Superintendent—shall
recommend-proper disciplinary action tothe-School-Board may be
tlaken in_accordance with Board policy, based upon investigative
evidence gathered, which may include termination of employment of
the employee. Any disciplinary action shall be placed in the
offender's personnel file which will reflect the action taken and the
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grounds thereof.

Revised: November 2006
Revised: November 2009
Revised: November 2012

Ref: La. Rev. Stat. Ann. §§14:403, 17:81, 17:81.6, 17:81.8; Board minutes, 11-
01-06, 11-17-09.

Dr. Yarbrough presented revisions, according to recent legislation, to policy
FILE: F-13.2 Substitute Personnel Non-Instructional/Support Personnel.

RECOMMENDATION NO. 24

The Committee recommends that the Board approve, as presented, the
following revised policy FILE: F-13.2 Substitute Personnel Non-
Instructional/Support Personnel:

FILE: F-13.2
Cf: F-10.1, F-10.2

SUBSTITUTE PERSONNEL
NON-INSTRUCTIONAL/SUPPORT PERSONNEL

The Terrebonne Parish School Board requires the maintenance of a list of
properly qualified and approved substitute personnel eligible to substitute for
non-certified school employees absent from work. Appropriate
administrative judgment as to actual need shall be exercised before
employment of a substitute for non-certified school employees.

BUS OPERATORS

operator may only be used as a temporary megasure resource unfil a
permanent operator can be appointed to a route. A substitute operator
may not drive a route for a period that exceeds the end of the school year

during WhICh ’rhe opero’ror begon drlvmg the rou’re H—e—FegaJrer—epeFe#eF

Bus—Operators— A substitute bus operator shall be paid a daily rate as
approved by the Board, but in no case less than sixty-five percent (65%) of
the daily rate of pay being paid the regular bus operator to be computed
by dividing the annual pay of the regular operator by the number of school
days in the regularly scheduled session, exclusive of any compensation or

mileage allowance for use of a privately owned bus. Any—tme—subsmu#e
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FOOD SERVICE TECHNICIANS

The food service technician shall not be required to replace absent food
service technicians at another site unless a substitute cannot be hired.

Revised: October 1998 Revised: November 2012
Revised: July 2007

Ref: La. Rev. Stat. Ann. §§17:81, 17:493.1, 17:500, +£3204; Board minutes 3-
5-91, 10-20-98, 7-17-07.

At this time, the Committee returned to the regular order of the agenda, in
which Mrs. Benoit discussed the need for revising policy to require parents to
submit all necessary paperwork required for the student’s re-admittance to
the Office of Child Welfare and Attendance, before the request is placed
on a School Board agenda. A general discussion ensued, in which Dr. Babin
offered the following mofion:

RECOMMENDATION NO. 25

The Committee recommends that the Board have staff review and revise
policy FILE: H-3.1 Due Process to include “the right to an appeal to the
Board” and report back to Committee.

There being no further business to come before the Education and Policy
Committee, the meeting adjourned at 6:25 P.M.

Respectfully submitted,

Richard Jackson, Chairman

Brenda Leroux Babin, Vice-Chairman

Donald Duplantis

DC

Motion of Mr. DeHart, seconded by Mr. Badeaux, unanimously carried, the
Board approved, as presented and outlined in the foregoing report, revisions to
Policy (FILE: A-4 Powers and Duties).

Motion of Mr. Bordelon, seconded by Mr. Thomas, unanimously carried, the
Board approved, as presented and outlined in the foregoing report, revisions to
Policy (FILE: B-13 School Board Policy).

Motion of Mr. Badeaux, seconded by Mr. DeHart, unanimously carried, the
Board approved, as presented and outlined in the foregoing report, revised Policy
(FILE: F-4 Grievances).
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Motion of Mr. DeHart, seconded by Mr. Badeaux, unanimously carried, the
Board approved, as presented and outlined in the foregoing report, revised Policy
(FILE: F-9 Professional Personnel).

Motion of Mr. Badeaux, seconded by Mr. Bordelon, unanimously carried, the
Board approved, as presented and outlined in the foregoing report, revised Policy
(FILE: F-9.1 Compensation) and the 2013-2014 Teacher Salary Schedule.

Motion of Mr. Harding, seconded by Mr. Badeaux, unanimously carried, the
Board approved, as presented and outlined in the foregoing report, revised Policy
(FILE: F-9.92 Evaluation of Personnel).

Motion of Mr. DeHart, seconded by Mr. Bordelon, unanimously carried, the
Board approved, as presented and outlined in the foregoing report, revised Policy
(FILE: F-9.11 Promotions).

Motion of Mr. Thomas, seconded by Mr. Badeaux, unanimously carried, the
Board approved, as presented and outlined in the foregoing report, revised Policy
(FILE: F-9.13 Transfer).

Motion of Mr. DeHart, seconded by Mr. Bordelon, unanimously carried, the
Board approved, as presented and outlined in the foregoing report, revised Policy
(FILE: F-9.14a Reduction in Force).

Motion of Mr. Badeaux, seconded by Mr. DeHart, unanimously carried, the
Board approved, as presented and outlined in the foregoing report, revised Policy
(FILE: F-9.15 Resignation).

Motion of Mr. Harding, seconded by Mr. Badeaux, unanimously carried, the
Board approved, as presented and outlined in the foregoing report, revised Policy
(FILE: F-9.17 Employee Discipline).

Motion of Mr. Badeaux, seconded by Mr. DeHart, unanimously carried, the
Board approved, as presented and outlined in the foregoing report, the deletion
of Policy (FILE: F-2.17a Suspension) from the Policy Manual.

Motion of Mr. Harding, seconded by Mr. Badeaux, unanimously carried, the
Board approved, as presented and outlined in the foregoing report, revised Policy
(FILE: F-10 Non-Instructional/Support Personnel).

Motion of Mr. Badeaux, seconded by Mr. DeHart, unanimously carried, the
Board approved, as presented and outlined in the foregoing report, revised Policy
(FILE: F-10.1 Compensation Guides Non-Instructional/Support Personnel).

Motion of Mr. Bordelon, seconded by Mr. Badeaux, unanimously carried, the
Board approved, as presented and outlined in the foregoing report, revised Policy
(FILE: F-10.2 Evaluation Non-Instructional/Support Personnel).

Motion of Mr. Badeaux, seconded by Mr. DeHart, unanimously carried, the
Board approved, as presented and outlined in the foregoing report, revised Policy
(FILE: F-10.10 Promotion of Non-Instructional/Support Personnel).

Motion of Mr. Badeaux, seconded by Mr. DeHart, unanimously carried, the
Board approved, as presented and outlined in the foregoing report, revised Policy
(FILE: F-10.12 Transfer of Non-Instructional/Support Personnel).

Motion of Mr. Bordelon, seconded by Mr. Harding, unanimously carried, the

Board approved, as presented and outlined in the foregoing report, revised Policy
(FILE: F-10.18 Discipline Non-Instructional/Support Personnel).
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Motion of Mr. DeHart, seconded by Mr. Bordelon, unanimously carried, the
Board approved, as presented and outlined in the foregoing report, revised Policy
(FILE: F-11 Leaves and Absences).

Motion of Mr. Bordelon, seconded by Mr. Badeaux, unanimously carried, the
Board approved, as presented and outlined in the foregoing report, revised Policy
(FILE: F-11.1 Sabbatical Leave).

Motion of Mr. Thomas, seconded by Mr. Badeaux, unanimously carried, the
Board approved, as presented and outlined in the foregoing report, revised Policy
(FILE: F-11.4 Sick Leave).

Mr. Kenneth Fountain, President, Terrebonne Association of Educators,
addressed the Board regarding the foregoing motion.

Motion of Mr. Bordelon, seconded by Mr. Thomas, unanimously carried, the
Board approved, as presented and outlined in the foregoing report, revised Policy
(FILE: F-11.4b Sick Leave Bank).

Motion of Mr. DeHart, seconded by Mr. Bordelon, unanimously carried, the
Board approved, as presented and outlined in the foregoing report, revised Policy
(FILE: F-12.3 Employee Investigations).

Motion of Mr. Badeaux, seconded by Mr. Harding, unanimously carried, the
Board approved, as presented and outlined in the foregoing report, revised Policy
(FILE: F-13.2 Substitute Personnel Non-Instructional/Support Personnel).

Motion of Mr. Badeaux, seconded by Mr. DeHart, unanimously carried, the
Board directed that staff review and revise Policy (FILE: H-3.1 Due Process) to
include “the right to an appeal to the Board” and report back to Committee.

The Education and Policy Committee report was concluded, and President
Bordelon reassumed the Chair and presided for the remainder of the proceedings.

Motion of Mr. Thomas, seconded by Mr. Duplantis, unanimously carried, the
Board requested that the 2012-2013 Consolidated Drive collection of $12,119.16 be
distributed equally on a percent (%) basis to the list of participating organizations,
as per Board action of July 3, 2012, and further authorized the distribution of the
Consolidated Drive collections.

At this time, Superintendent Philip Martin presented the following personnel
actions for the period of October 11, 2012, through November 14, 2012 [list of
professional instructional and non-instructional/support personnel (appointments,
resignations, and retirements — Information Only)]:

New Employees — Professional Instructional Personnel

Donetta Levron, Pre-Kindergarten Teacher, Certified, Coteau-Bayou Blue
Elementary - Karley Seay, Resigned, 10/11/12

Leah English, 8t Grade Teacher, Certified-Health & PE, Evergreen Junior High -
Vacant Position, 10/15/12

Suzanne Robichaux, Pre-Kindergarten Teacher, Certified, Pointe-Aux-Chenes
Elementary - Debra Guidry, Retired, 11/01/12

Deborah Jones, Mild Moderate-Inclusion, Certified, West Park Elementary -
Vacant Position, 11/05/12
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New Employees — Non-Instructional Personnel

Leslie Breaux, Bus Driver, Transportation Department - Linda Foret, Resigned,
10/23/12

Melvin Calloway, Bus Driver, Transportation Department - Marvin  Hampton,
Resigned, 10/19/12

Betsy Lowther, Bus Driver, Transportation Department - Paul Tardiff, Resigned,
10/25/12

Loretta Markcum, Bus Driver, Transportation Department - Theresa Dupre,
Resigned, 10/24/12

Susie Scott, Bus Driver, Transportation Department - Crystal Batiste, Resigned,
10/22/12

Resignations — Professional Instructional Personnel

Steffany Chaisson, Math Teacher, H. L. Bourgeois High - Resigned, 11/02/12
Mary Martens, 7" Grade Teacher, Evergreen Junior High - Resigned, 10/12/12

Shannon Porche, Elementary Librarian, Southdown Elementary - Resigned,
10/12/12

Christy Scoft, Kindergarten Teacher, Lisa Park Elementary - Resigned, 10/26/12

Resignations — Non-Instructional Personnel

Harriet Comeaux, Sp Ed Non Cat Pre-School Para, Lisa Park Elementary - Resigned,
10/26/12

Paul Tardiff, Bus Driver, Transportation Department - Resigned, 10/11/12

At this time, the Board recognized the following employees who recently
retired:

Retirements - Professional Instructional Personnel

Kendra Eschete, Elementary Librarian, Lisa Park Elementary - Service Retirement,
20.75 Years, 11/03/12

Debra Guidry, Pre-Kindergarten Teacher, Pointe-Aux-Chenes Elementary - Service
Retirement, 28.10 Years, 11/01/12

Deborah Picou, NonCat-Preschool Teacher, Southdown Elementary - Service
Retirement, 37.20 Years, 10/27/12

Margaret Templet, Education Technology Facilitator, Central Office - Service
Retirement, 35.40 Years, 11/10/12

Retirements — Non-Instructional Personnel

Sheila Bourgeois, School Food Service Technician, Grand Caillou Elementary -
Disability Retirement, 12.03 Years, 10/12/12
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Dorothy McNamara, Bus Driver, Transportation Department - Service Retirement,
27.30 Years, 10/27/12

Motion of Mr. Duplantis, seconded by Mr. DeHart, unanimously carried, the
Board approved a family and medical leave in accordance with Policy (FILE: F-
11.4a) for Sunny Ockman, Teacher at Schriever Elementary School, beginning
December 12, 2012, through April 1, 2013 (care for newborn).

Motion of Mr. Duplantis, seconded by Mr. Badeaux, unanimously carried, the
Board approved a sabbatical leave of absence in accordance with Policy (FILE:
F-11.1) for Ramona Kimble, Pre-Kindergarten Teacher at Acadian Elementary
School, for the Spring semester of the 2012-2013 school session (medical).

Dr. Debra Yarbrough, Supervisor of Personnel, addressed the Board
regarding the foregoing motion.

Motion of Mr. Badeaux, seconded by Mr. DeHart, unanimously carried, the
Board approved and ratified the 2013-2014 School Calendar with the school year
beginning August 5, 2013 (for employees)/August 8, 2013 (for students), and
ending May 26, 2014, with the following holidays to be observed during the school
session:  Labor Day, September 2, 2013; Fall Break, October 11-14, 2013;
Thanksgiving, November 25-29, 2013; Christmas, December 23, 2013 -January 3,
2014 (Elementary-Middle Teacher Conference/Secondary Records Day is January
3. 2014, and students return on January 6, 2014); Dr. Martin Luther King's Birthday
(observance), January 20, 2014; Mardi Gras, March 3-7, 2014; and Easter/Spring
Break, April 18-25, 2014 (Make-up days, if needed, will be October 11, October 14,
and November 25, 2013); students’ last day will be May 23, 2014, and teachers’ last
day will be May 26, 2014.

Motion of Mr. Duplantis, seconded by Mr. Badeaux, unanimously carried, the
Board voted to adjourn its meeting (7:40 P.M.).

/s/ Philip Martin, Secretary /s/ L. P. Bordelon, lll, President

RLB
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